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Section One: Introduction to the Program 
 

Mission Statement 
Through the three fields of study, Cognition and Learning, Educational Leadership and Policy 

Studies, and Social/Cultural/Political Contexts of Education, the Joint PhD in Educational Studies 
program promotes scholarly inquiry and the production of new knowledge within the context of a 
research culture. We are committed to methodological advances in educational research, as well as 
the integration of theory and practice. We nurture our students as developing scholars and leaders 
in faculties of education, school systems, and other institutional settings, thereby contributing to 
the growth of research and scholarship in Canada and internationally. We promote professional 
development through collaboration among scholars, practitioners, educational institutions, and 
faculties of education, thus fostering links between schools and universities, and promoting 
partnerships locally, nationally, and internationally. We are committed to excellence in our 
students and faculty, and to producing graduates who are life-long learners.    
 

Rationale 
The Joint PhD in Educational Studies program offers students flexible learning environments 

utilizing face-to-face seminars, tutorials, and online learning. We welcome national and 
international applicants and accept full-time and part-time students into the program.  
 

The Joint PhD in Educational Studies program also brings together a high number of 
qualified participating faculty members from each of the partner universities whose expertise and 
research interests cover a broad spectrum of topics. This provides enhanced opportunities for 
depth and breadth in supervisory expertise, as well as in generating new knowledge and directions 
in research. Other resources of the participating universities including libraries and technologies, 
are combined in a cooperative effort to increase educational opportunities for students, 
representing a prudent and efficient use of public funds. Finally, the program fosters collaboration 
and networking among graduate students and faculty and facilitates partnerships that promote the 
growth of research activities. 
 

Organizational Structure 
All aspects of the Joint PhD in Educational Studies program are negotiated, constructed and 

implemented cooperatively by the participating universities. A shared organizational structure 
ensures the efficient functioning of the program. 
 

● The Joint PhD Program Committee is composed of one representative from each 
participating university. Usually, the representative is the Associate Dean, Graduate 
Program Director, or Chair of Graduate Studies in the Faculty of Education. Alternatively, a 
designated faculty member may serve as a representative for the Associate Dean, Chair of 
Graduate Studies in Education, or Graduate Program Director.  
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● The Joint PhD Director serves as chair of the Program Committee and functions as an 
independent administrator of the program, serving the best interests of the program.  

● The Office of the Secretariat is housed at the Director’s home university and is staffed by an 
Administrative Assistant. 

● The partner universities provide funding for the program and Office of the Secretariat. 

● The program serves identical overall goals at all participating universities. 

● The fields of study, course work, and degree requirements are identical across the 
participating universities.  

● Calendar descriptions of the program are equivalent across the participating universities. 

● Students apply for admission through the online application process hosted by the Office of 
the Secretariat. 

● Applications for admission are channeled via the Office of the Secretariat to admissions 
committees at each university. A short list is then referred to the Program Committee for 
consideration. The Office of the Secretariat transfers selected files to Graduate Studies 
offices at each participating university for final admissions decisions.  

● Each university identifies qualified designated faculty who teach and serve as doctoral 
committee members and supervisors in the program, and who serve on committees on 
behalf of the program. Designated faculty are listed in the Directory of Designated Faculty 
that is posted on the program website. The Associate Dean, Graduate Program Director, or 
Chair of the Graduate Studies Program at each partner university forwards updates about 
designated faculty status to the Office of the Secretariat.  

● The Program Committee administers a centralized system for monitoring students’ progress 
through the Annual Progress Report form. 

● Designated faculty from at least two of the three participating universities supervise 
students’ comprehensive portfolios and dissertations. 

● Designated faculty from the participating universities oversee course development and 
delivery according to an agreed rotational structure. 

● Course/ instructor evaluations are conducted by the Office of the Secretariat according to 
union and senate regulations at each university. 

● Doctoral seminars are hosted across the participating universities annually according to an 
agreed rotation.  

● There are agreed upon protocols for administrative and academic matters, such as student 
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transfers and withdrawals. 

 
 

Section Two: Administration of the Program 
 

Qualifying for Admission 
The minimum academic requirement for admission to the Joint PhD in Educational Studies 

program normally is the successful completion of an undergraduate degree, followed by a Master’s 
degree in education with minimum of 80%. Individuals applying with graduate degrees in other 
disciplines may be considered if they are able to demonstrate their academic suitability for entry 
into a PhD program in Educational Studies. Such individuals may be required to complete additional 
course work, either prior to entry into the program or concurrent with program course work. 
 

Applicants must provide evidence of research competence usually demonstrated by the 
completion of a Master’s thesis. Students who have not completed a thesis must submit evidence 
of equivalent research capability.  
  

English is the primary language of communication and instruction in the program. 
Applicants from other countries who have not completed a degree at a university where the 
primary language of instruction is English and where English is not the official language must 
demonstrate proficiency in English to be considered for admission. This can be demonstrated in 
one of the following ways: 
 

● A minimum score of 7.0 on the International English Language Testing System (IELTS), with 
no individual sub-category score less than 6.5. 

 
● A minimum score of 100 on the Internet Based Test (iBT) version of the Test of English as a 

Foreign Language (TOEFL), including a minimum score of 27 in the Written component and a 
minimum score of 27 in the Reading component.  

 
● A minimum score of 60 (Brock & Lakehead University) and 70 (University of Windsor) on the 

Canadian Academic English Language (CAEL) examination. 
 
  In some cases, home university regulations require the Test of English as a Foreign Language 
(TOEFL) for students with degrees from overseas universities, even where the language of 
instruction is English. Please check the home university websites for specific requirements.  
 
Application to the program is considered complete when the following items are submitted.  

● The online application. 
● Supplemental Admissions form – see link to program website Supplemental Admissions 

form  
● Undergraduate transcript(s) and Master’s degree in Education transcript(s) (considered 

unofficial); however, if the applicant is admitted, they must submit one copy of all final 

https://jointphdined.com/wp-content/uploads/2024/04/Supplemental-Admissions-Form_Joint-PhD_V.4.pdf
https://jointphdined.com/wp-content/uploads/2024/04/Supplemental-Admissions-Form_Joint-PhD_V.4.pdf
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official graduate transcripts and proof of degree (certificate). In progress transcripts are 
acceptable at the time of application. 

● Two academic references.  
● A curriculum vitae – using provided template, Appendix 11 – see template in website. 
● Evidence of research competence (if applicable).  
● A research plan (maximum of 1500 words – see next page), using provided template, 

Appendix 1 – found in the program website. 
● Proof of English Language Proficiency (if applicable); and  
● The application fee ($125.00 CAD). 

 
The Research Plan  

Along with the application for admission, applicants must submit a description of their 
proposed area of research (maximum 1500 words). Applicants should discuss their topic of interest 
within the research plan, situating the discussion in the context of the education/field of study 
literature and referring to relevant research methodologies. Please see Appendix One: Application 
Research Plan Template. 

 
The Admission Process 

● The deadline date for applying for the program is October 1st annually. The selection 
process for admission is competitive. Normally a maximum of 24 students are admitted 
annually, with each home university admitting up to eight students. 

 
● Applicants are required to have a confirmed supervisor at the time of application at Brock 

University, Lakehead University, or the University of Windsor.  In very rare instances co-
supervisors may be acceptable, as described in “Section Four of the Handbook: The 
Dissertation Supervisor”. Applicants are encouraged to consult with designated faculty to 
determine potential dissertation supervisors.  

 
● Application forms are completed online with transcripts and other support materials 

uploaded directly to the online admission system. The Office of the Secretariat disseminates 
copies of application materials to applicants’ preferred home universities.  

 
● Admissions committees at the home universities review and rank applications. A short list 

from each home university is referred to the Program Committee for consideration.  
 

● The Program Committee determines whether a recommendation for admission will be 
extended to an applicant after consultation with the home universities. Admissions 
decisions are based on perceived potential of an applicant to complete doctoral studies 
successfully, the availability of a supervisor in the proposed area of study, and resources in 
place at the home university. 

 
● The Program Committee usually completes admission procedures in October, with the 

Office of the Secretariat informing applicants about the recommendation for admission in 



 

9 

 

November. Successful applicants will then receive an official offer of admission from the 
Faculty of Graduate Studies at the home university indicating the name of the designated 
faculty supervisor, field of study, and study status (i.e., full-time, part-time). After applicants 
have accepted their offer of admission, they are required to meet with their supervisors to 
discuss and complete the Plan of Study form. The Associate Dean, Graduate Program 
Director, or Chair of Graduate Studies in Education at each home university reviews the Plan 
of Study form. As part of this process, they may meet with students. Please refer to the 
description of the Plan of Study in Section Three, and the Plan of Study form in Appendix 
Two.  

 
Admission to the program is considered complete when the following take place:  

1. Students receive a formal offer of admission from the Faculty of Graduate Studies at the 
home university. 

 
2. Students accept the offer of admission, with copies forwarded to the Office of the 

Secretariat and home university. 
 

3. The Plan of Study form is completed and signed by all parties. 
 

4. Students who accept an offer of admission must attend Doctoral Seminar I in the summer 
immediately following application and admission to the program.  

 
 

Deferral Policy 
 The Joint PhD in Educational Studies program will not grant deferrals to successful 
applicants who are unable to begin their studies the year they first applied. Students who do not 
begin their studies in that year will need to reapply to the program the following year. 
  

Academic Accommodations:    
 Brock University, Lakehead University, and the University of Windsor are committed to 
providing all students in the Joint PhD in Educational Studies program with respectful learning 
environments and will make reasonable and appropriate efforts to support students with 
disabilities in accordance with the Ontario Human Rights Code. 

Students with disabilities who wish to receive academic accommodations are encouraged to 
contact designated support services (listed below) at their home university, as well as consult with 
their course instructors, advisors, doctoral committee members and/or relevant others as 
necessary. If students are completing a DSI and/or DSII seminar at a partner university campus, 
they are encouraged to contact the designated support services of that partner university prior to 
the course start time. 

Brock University 
Student Accessibility Services 
Student Wellness and Accessibility Centre 
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(905) 688-5550 ext. 3240 askSAS@brocku.ca  
Register with Brock SAS to access services. 

 
Lakehead University 
Student Accessibility Services 
(807) 343-8047 manager-sas@lakeheadu.ca  
Get Started with Lakehead University SAS 

 
University of Windsor 
Student Accessibility Services 
(519) 253-3000 ext. 6172 sas@uwindsor.ca  
University of Windsor Intake and Registration 

 
 

Respectful Work and Learning Environments 
The Joint PhD in Educational Studies Program is committed to providing an inclusive 

community where students, faculty, and staff can learn and work in an environment that is safe, 
respectful, and free from all forms of harassment and discrimination. In this context, we also 
recognize that a commitment to academic freedom and freedom of thought, inquiry, and 
expression among our community may result in respectful disagreements regarding beliefs or 
principles. 
 

Student Code of Conduct 
However, all students are expected to adhere to the academic integrity student code of 

conduct and to be “respectful for the dignity and individuality of all people, and the rights and 
property of others.” See the links below for the Student Code of Conduct: 

 
Brock University Student Code of Conduct 
Lakehead University Student Code of Conduct 
University of Windsor Student Code of Conduct 
 

 
Academic Integrity 

The Joint PhD in Educational Studies program mandates that it is every graduate student’s 
responsibility to know the academic integrity policies for their home university in “their pursuit of a 
higher standard of scholarship, teaching and research.” 
Brock University 

Lakehead University 

University of Windsor, Senate Bylaw 31 

 

Black Student Supports 
Brock University, Black Student Success Centre 

mailto:askSAS@brocku.ca
mailto:manager-sas@lakeheadu.ca
https://brocku.ca/student-life-success/wp-content/uploads/sites/220/Student-Affairs-Main-Code-of-Conduct.pdf
https://www.lakeheadu.ca/students/student-life/student-conduct
https://www.uwindsor.ca/academic-integrity/
https://brocku.ca/academic-integrity/graduate-studying-with-integrity/
https://www.lakeheadu.ca/teaching-commons/pedagogy-toolkit/academic-integrity
https://www.uwindsor.ca/academic-integrity/
https://www.bing.com/search?q=brock+university+black+student+support&qs=n&form=QBRE&sp=-1&ghc=1&lq=0&pq=brock+university+black+student+support&sc=0-38&sk=&cvid=2C4A19BD7A6C4456B5D54E38BB49EB4A&ghsh=0&ghacc=0&ghpl=
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Lakehead University, Black Student Support 

University of Windsor Black Student Support Coordinator  

 

Indigenous Student Services Centre 
Brock University - Hadiyaˀdagénhahs First Nations, Métis and Inuit Student Centre   

Lakehead University -  

University of Windsor 

 

International Student Centre –Supports 
Each partner University in the Joint PhD in Educational Studies program has an International 

Student Centre which will have Peer mentor programs, advising, visa and immigration 
appointments and workshops, to name a few supports available. See the links for supports 
available to international students. 
Brock University 

Lakehead University 

University of Windsor 

 

Mental Health and Well-Being Supports 
Brock University 

Lakehead University 

University of Windsor 

 

Supports for students with children 
Brock University – Rosalind Blauer Centre for Child Care 

Lakehead University – Nanabijou Childcare Centre  

University of Windsor – Great Beginnings Child Centered cooperative 

 

University Pride Support Links 
Brock University – Human Rights and Equity 

Lakehead University – Human Rights and Equity 

University of Windsor - UWinPride 

 
 

Human Rights and Equity Office 
All members of the Joint PhD community share the responsibility for creating and 

maintaining a working and learning environment that is free from harassment and discrimination 
and addressing any situations in which respect is lacking. Individuals are encouraged to consult the 
harassment and discrimination policies administered by the Office of Human Rights and Equity 
Services at their home university. Individuals who believe that they have been discriminated 
against are encouraged to contact the Office of Human Rights and Equity at their home university. 
 

https://www.lakeheadu.ca/students/career-development/students-alumni/services-resources-tools/resources-for-black-students/node/106680
https://www.uwindsor.ca/vp-people-equity-inclusion/node/382/black-student-support
https://brocku.ca/aboriginal-student-services/
https://www.lakeheadu.ca/indigenous/indigenous-services-tb
http://www.uwindsor.ca/turtleisland
http://www.uwindsor.ca/turtleisland
https://brocku.ca/international/student-supports/
https://brocku.ca/international/student-supports/
https://www.lakeheadu.ca/international/future/support-for-students
https://www.uwindsor.ca/international-student-centre/232/currentstudents
https://brocku.ca/health-wellness-accessibility/student-health/mental-health/
https://www.lakeheadu.ca/students/wellness-recreation/student-health-and-wellness/mental-health-supports
https://www.uwindsor.ca/wellness/398/help
https://brocku.ca/childcare/
https://www.lakeheadu.ca/faculty-and-staff/departments/services/nanabijou
https://www.uwindsor.ca/daycare
https://brocku.ca/human-rights/
https://www.lakeheadu.ca/faculty-and-staff/departments/services/human-rights-and-equity
https://www.uwindsor.ca/uwinpride/303/pride-on-campus
https://www.uwindsor.ca/uwinpride/303/pride-on-campus
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Brock 
Office of Human Rights and Equity Serviceshumanrights@brocku.ca 
905-688-5550 x4859 
 
Lakehead 
Office of Human Rights and Equity 
admin.ohre@lakeheadu.ca 
807-346-7765 
 
Windsor 
Office of Human Rights, Equity & Accessibility (OHREA)ohrea@uwindsor.ca 
519-253-3000 x3400 

 

 

Program Requirements  
Please refer to Section Three: Academic Program Requirements (page 18), for more complete 

descriptions of the courses listed below. Students are required to maintain continuous registration 
in the program. The minimum course and research requirements for the degree total 10.0 Full 
Course Equivalent (FCE) credits as follows.  

 
● Doctoral Seminar I (first summer, face-to-face, rotating sites, 1.0 FCEs). 
● Field of Study Specialization course (first fall, online, 0.5 FCEs). 
● Specialization Elective/Directed Study course (usually first winter, 0.5 FCEs). 
● Doctoral Seminar II (second summer, face-to-face, rotating sites, 1.0 FCEs). 
● Research Proposal Colloquium (second fall, online, 0.5 FCEs). 
● Comprehensive Portfolio and Examination of the Comprehensive Portfolio (1.5 FCEs). 
● Dissertation Proposal; and 
● Dissertation (5.0 FCEs). 

 
 

Parallel Coding for Joint PhD in Educational Studies Program Courses  
Students are required to register for all degree components at their home universities. 

 

Course Name Brock Lakehead Windsor 

Doctoral Seminar I: Current Research, Theories, and Issues 7F20 6020 9020 

Doctoral Seminar II: Current Research, Theories, and Issues 7F40 6040 9040 

Educational Leadership and Policy Studies  7P21 6211 9210 

Social/Cultural/Political Contexts of Education  7P31 6311 9310 

Cognition and Learning  7P41 6411 9410 

Specialization Elective (Directed Study) 7P51 6511 9510 

Research Proposal Colloquium 7P69 6719 9690 

https://brocku.ca/human-rights/
mailto:humanrights@brocku.ca
https://www.lakeheadu.ca/faculty-and-staff/departments/services/human-rights-and-equity
mailto:https://www.lakeheadu.ca/faculty-and-staff/departments/services/human-rights-and-equity/contact
mailto:https://www.lakeheadu.ca/faculty-and-staff/departments/services/human-rights-and-equity/contact
http://www.uwindsor.ca/ohrea
mailto:ohrea@uwindsor.ca
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Course Name Brock Lakehead Windsor 

Comprehensive Examination of Portfolio 7D80 6080 9800 

PhD Dissertation 7Z90 6901 9980 

 
 

Annual Deadline Dates for Courses in the Joint PhD in Educational Studies Program 
 
Summer Courses  

● Course outlines are due at the Office of the Secretariat by June 1st. 
● Courses normally begin the first week of July and run approximately 4 weeks (72 hours of 

instruction required). 
● Grades are due to the Office of the Secretariat by August 20th. 

 
Fall Courses  

● Course outlines are due at the Office of the Secretariat by August 1st.  
● Courses begin the week after Labour Day and conclude on December 15th. 
● Grades are due to the Office of the Secretariat by December 20th.  

 
Winter Courses 

● Course outlines are due at the Office of the Secretariat by December 1st.  
● Courses begin the second week of January and finish by April 15th.  
● Grades are due to the Office of the Secretariat by April 20th. 

 

 
The Grading Matrix  

Students’ course grades are reflective of the quality of their work at the doctoral level. 
Course grades reflect the quality and timeliness of their completion of all assignments and activities 
in context of the objectives and goals established for the course. Typically, course grades of 90 to 
100 are exceptional and are provided in instances where students’ work is of outstanding quality 
and provides clear evidence of rare understanding or talent for the subject and of an original 
and/or incisive mind. Grades of 80 to 89 are awarded in instances where students provide evidence 
of excellent, comprehensive, and accurate work, and in which comprehension of the subject is 
clearly recognizable. Grades 70 to 79 are awarded in instances where students have demonstrated 
a sound grasp of the course and where their work may be described as careful, competent, and 
good, but not as being distinguished.  
 

A passing mark in the Joint PhD in Educational Studies program is 70%. A final numerical 
mark of 69% or lower is considered a failing grade in this program. Students may not continue in 
the program with a failing grade.  
 

Grading Scales 
 

● Brock University   

mailto:https://brocku.ca/university-secretariat/faculty-handbook/section-3/%2310.2_Standards_Applying_to_Letter_Grades
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● Lakehead University   

● University of Windsor  

 

Grade Changes  
When an instructor determines that a grade must be changed, formal signed notification is 

sent to the Director no later than five weeks after the final deadline for submission of grades. The 
Director forwards a copy of the recommended grade change to the Associate Dean, Graduate 
Program Director, or Chair of Graduate Studies at the student’s home university 
 

Grades of Incomplete/In Progress 
Grades of Incomplete or In Progress are not permitted in the Joint PhD program. Only in 

very exceptional circumstances will an Incomplete or In Progress grade be considered. In such 
cases, the instructor(s) will contact the Director directly for interim approval of the assignment of 
an incomplete or in progress grade, following which the policy of the home university policy will 
apply.  
 

Student Grade Appeals  
Students wishing to appeal a grade are encouraged to first discuss the grade with the 

instructor(s) who issued it within 10 working days of the release of grades.  
 

If this step does not resolve the issue, students should then contact the Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education at the home university. The 
Associate Dean, Graduate Program Director, or Chair refers the matter to the Director and Program 
Committee within 24 hours of receiving the notice. Within 3 working days of notification, the 
Program Committee will seek the informed opinion of one-to-two designated faculty members*. At 
least one of these faculty members will be in the student’s field of study. Funds permitting, 
assessors will be offered a token honorarium for completing the re-assessment. These faculty 
members will be asked to re-assess any paper(s) or other course work assignments submitted for 
grading associated with the disputed grade. Students may submit any aspect of their coursework 
that they would like re-graded, including elements that can be only partially re-created (e.g., 
presentation notes in lieu of a full presentation). Where it is impossible to submit something (e.g., 
discussions), the original assignment grade will typically stand, unless the student presents 
information or evidence that these assignments should not be included in the calculation of the 
final grade (e.g. accommodations not received). When grading sheets or rubrics were used in the 
original assignment, they will also be used for the re-grading. When no rubrics or grading guides are 
available, the grading guidelines in the Joint PhD Handbook will be used. This assessment normally 
will be made within 10 working days. If re-assessment does not result in a conclusion satisfactory to 
the student, students may utilize the appeals procedure in place at the home university. Students 
are encouraged to review timelines and assessment fees related to appeals at the home university.  

If the re-assessment results in a change of grade, the Associate Dean/Chair/Director of 
Graduate Studies in Education at the home university of the student will communicate the results 
of the reassessment procedure directly to the Faculty of Graduate Studies at the student’s home 
university. The Faculty of Graduate Studies will then communicate this change to the student. If the 

mailto:https://www.lakeheadu.ca/studentcentral/grades-student-record/transcript-legend
mailto:https://www.uwindsor.ca/secretariat/standards-letter-grades
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re-assessment does not result in a change of grade, the Associate Dean/Chair/Director of Graduate 
Studies in Education at the home university of the student will communicate with the student 
directly. Course instructors will be notified of any changes by the Associate Dean/Chair/Director of 
Graduate Studies in Education at their home university.  
  
*Effort will be made to find two assessors in each case. At least 4 potential assessors will be 
approached and if only one is available the re-assessment will proceed with one assessor.  
 
 

Course/ Instructor Evaluations    
The completion of course/ instructor evaluations provide students with a formal opportunity to 

communicate their summative learning and course experiences to their instructors. Course/ 
instructor evaluations are considered the property of the instructors as per the Collective 
Agreement of their home universities. All course/ instructor evaluations are completed online and 
carried out during the final week of classes. The Administrative Assistant to the Office of the 
Secretariat administers and oversees course/ instructor evaluations. The Office of the Secretariat 
sends course/ instructor evaluation forms to students electronically (via an online survey). Personal 
information is removed from all submissions. 
  

Please refer to the Course/ Instructor Evaluation forms in Appendix Eleven.  
 

Course/Instructor Evaluations of Doctoral Seminars I and Seminar II  
● Evaluation for the doctoral seminars conducted on campus is composed of two sections: the 

course/ instructor evaluation and the instructor evaluation. 
 

● Doctoral seminar instructors are encouraged to provide class time for the completion of the 
online course/ instructor evaluation. 

 
● The room must be silent before and during the evaluation process for the Core Seminar 

courses.  
 

● Instructors must be absent from the classroom when the evaluation is being completed. 
 

● Once completed, students submit evaluation forms via online submission to the Office of 
the Secretariat.  

 
● The Administrative Assistant to the Office of the Secretariat removes any identifying 

information. 
 

● The Administrative Assistant to the Office of the Secretariat secures the evaluations until 
final marks have been submitted. 

 
● Course/ instructor evaluations are returned to instructors according to the Collective 

Agreement procedures and Senate Regulations of their home university.  
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Online Course/ Instructor Evaluation  
● The evaluation form for online courses is composed of four sections: course/ instructor 

evaluation, instructor evaluation, online environment evaluation, and technical support 
evaluation. 

 
● For online courses, evaluation surveys will be completed online. Students’ login to the 

survey using the Host university’s credentials. 
 

● All surveys will be anonymous. 
  

● Survey remains open until the last class. 
 

● The Administrative Assistant to the Office of the Secretariat secures the evaluations until 
final marks have been submitted. 

 
● Course/ instructor evaluations are returned to instructors according to the Collective 

Agreement procedures and Senate Regulations of their home university.  
 
 

Continuous Registration 
Students are required to maintain continuous registration during the program. There are 

three terms in the Program: Summer (May to August inclusive), Fall (September to December 
inclusive), and Winter (January to April inclusive).  
 
 

Academic Probation 
It is anticipated that students will demonstrate sustained progress throughout their doctoral 

studies as documented through their daily activities and synthesized through their Annual Progress 
Reports. One or more unsatisfactory academic progress reports may result in academic probation. 
Students may also be placed on academic probation if they have not defended their comprehensive 
portfolio successfully by the end of the third year in the program, or when other signals of 
academic struggle or poor academic progress are present. Academic probation signals to the 
student, supervisor, committee members, Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies, and the Program Committee, that there is a concern about the student's 
academic progress.  
 

When there is a recommendation for academic probation, the Associate Dean, Graduate 
Program Director, or Department Chair of Graduate Studies will consult with the supervisor to 
discuss specific concerns and suggested criteria for their resolution. The Associate Dean, Graduate 
Program Director, or Chair of Graduate Studies will forward the recommendation for academic 
probation, including identified progress concerns and criteria for their remediation to the Program 
Committee. After consultation with the Program Committee, the Associate Dean, Graduate 
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Program Director, or Chair of Graduate Studies will notify the student in writing about the 
identified concerns and academic probation status, as well as the actions required for removal from 
academic probation. A copy of this letter will be forwarded to the supervisor and the Dean, Faculty 
of Graduate Studies. Students will work with their supervisors and doctoral committees (as 
relevant) to develop an action plan that will identify how the requirements for removal from 
academic probation will be fulfilled including the use of relevant resources and support services. 
Students will forward this plan to the Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies (with a copy forwarded to the Office of the Secretariat). Supervisors will notify 
the Associate Dean. Graduate Program Director, or Chair of Graduate Studies when the specified 
criteria have been fulfilled.  
 

For students placed on academic probation, it is normally expected that they should be able 
to complete the specified tasks and activities, or demonstrate substantial progress towards their 
completion, prior to the submission of the subsequent Annual Progress Report (May 15). In the 
case of a subsequent unsatisfactory academic progress report, the Associate Dean, Graduate 
Program Director, Chair of Graduate Studies will consult with the supervisor to forward either a 
recommendation for continued academic probation or program withdrawal to the Program 
Committee and Dean, Faculty of Graduate Studies. 

 
 

Withdrawal and Re-admission 
The following protocols apply for voluntary withdrawal requests, involuntary withdrawal, 

and requests for re-admission: 

 
Voluntary Withdrawal 

● Legitimate reasons must be provided to explain the need for voluntary withdrawal from the 
program.  

 
● For students who have yet to defend their comprehensive portfolio, the Associate Dean, 

Graduate Program Director, or Chair of Graduate Studies in Education forwards the request 
and supporting documentation to the Program Committee indicating support for the 
request. The Program Committee deliberates whether voluntary withdrawal may be 
granted. The Associate Dean, Graduate Program Director, or Chair of Graduate Studies will 
forward the formal request and the decision of the Program Committee to the Faculty of 
Graduate Studies of the home university. At that point, voluntary withdrawal protocols at 
the home university are applied. The Associate Dean, Graduate Program Director, or Chair 
of Graduate Studies in Education will inform the Office of the Secretariat whether the home 
university has approved the request for voluntary withdrawal.  

 
 

● For doctoral candidates who are completing the dissertation, the Associate Dean, Graduate 
Program Director, or Chair of Graduate Studies in Education forwards the request and 
supporting documentation to the Program Committee for their input. Following the 
deliberation of the Program Committee, the Associate Dean, Graduate Program Director, or 



 

18 

 

Chair of Graduate Studies will forward the formal request and decision of the Program 
Committee to the Faculty of Graduate Studies of the home university. Voluntary withdrawal 
protocols at the home university apply. The Associate Dean, Graduate Program Director, or 
Chair of Graduate Studies in Education will inform the Office of the Secretariat whether the 
home university approved the voluntary withdrawal.  

 
 

Involuntary Withdrawal 
● Students are expected to maintain a high standard of conduct and demonstrate integrity in 

all aspects of their course work and exit requirements. Students may be required to 
withdraw from a course or the program due to academic or non-academic misconduct. The 
Academic Integrity Policy of the home university outlines definitions, regulations, and 
procedures concerning suspected cases of academic misconduct. Non-academic misconduct 
and repercussions are outlined in the Code of Conduct at each home university. 

 
● The Associate Dean, Graduate Program Director, or Chair of Graduate Studies in Education 

immediately informs the Director and the Program Committee of any instance of suspected 
academic or non-academic misconduct as well as the decision of the home university with 
respect to involuntary withdrawal from the program.  

 
● Students are also expected to demonstrate satisfactory progress in the program. Academic 

progress will be determined through the Annual Progress Report (see page 19 and Appendix 
Three) and consultation with the supervisor, Associate Dean, Graduate Program Director, or 
Chair of the Graduate Studies in Education and Program Committee. The Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education informs the Director 
of any instances of unsatisfactory academic progress, which may be brought forward to the 
Program Committee if deemed appropriate. Students are to develop a revised Plan of Study 
indicating how they will address areas of concern as documented in the Annual Progress 
Report.  

 

Re-admission 
● Legitimate reasons must be provided to explain the request for re-admission into the 

program. Students must demonstrate their readiness to re-enter the program and submit a 
revised Plan of Study that has been developed and approved in consultation with the 
dissertation supervisor and Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies in Education.  

 
● The Associate Dean, Graduate Program Director, or Chair of Graduate Studies forwards all 

re-admission requests to the Program Committee and indicates their support for the 
request. The Program Committee considers applications for re-admission on a case-by-case 
basis and informs the Associate Dean, Graduate Program Director, or Chair of Graduate 
Studies in Education of their decision. 

 
● To avoid academic penalties, students who withdraw voluntarily from the program must 



 

19 

 

apply to the Associate Dean, Graduate Program Director, or Chair of Graduate Studies in 
Education at the home university to be reinstated within six consecutive terms or two 
consecutive years of the withdrawal date. 

 
● Students applying to be re-admitted to the program after two years of the withdrawal date 

are expected to meet specific academic requirements before re-admission is considered. 
Individual circumstances will determine the conditions for re-entry to the program. This will 
include completing the regular application process and may involve re-enrolment in some or 
all courses completed to date. 

 
● Financial penalties levied on a student when applying to be re-admitted to the program are 

determined by policies at the home university. 

 
Leave of Absence  

Only in exceptional circumstances can students apply for a leave of absence/inactive term* 
from the program. Students submit a written request to the Associate Dean, Graduate Program 
Director, or Chair of Graduate Studies in Education at the home university explaining the reason(s) 
for the request and the projected date of return to the program. Students’ supervisors should also 
forward confirmation indicating their approval for the request. Students may be required to 
provide supporting documentation for their requests. Upon consultation with the Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education, students may then apply for 
a leave of absence or inactive term at the home university following home university procedures. 
The Associate Dean, Graduate Program Director, or Chair of Graduate Studies in Education will 
inform the Office of the Secretariat and the Program Committee whether the home university 
approved the leave of absence or inactive term.  
 
* Request for Leave of Absence or Inactive Term are differentiated at Brock University with the 
former potentially consisting of a 3-term leave (12 months) and the latter consisting of a single-
term leave (4 months). 
 

Transfers  
 

Home University Transfer 
There is no formal mechanism to facilitate transfer of home university within the 

partnership. 
 

After the 2027 admissions cycle, students wishing to change home university must resubmit 
an application to the Joint PhD Program with the new potential home university. Please be advised 
that decisions regarding admission, advanced standing for completed classes within the Joint PhD 
Program and any funding opportunities would be subject to the policies and discretion of the 
potential new home university. Admission is not guaranteed. 
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Students admitted prior to 2027 will not be disadvantaged by this policy change and may 
request transfer consideration - the following conditions will apply: 
 

Only in exceptional circumstances will a transfer from one home university to another be 
considered. Students wishing to transfer must submit a written request to transfer, outlining 
academic reasons for the request to the Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies in Education at their current home university. The request will be sent to the 
Director for discussion with the Program Committee. Included in the request is the name of the 
proposed new supervisor, with written signed confirmation that they have agreed to supervise the 
student's doctoral work. There is no obligation on the part of the prospective receiving university to 
receive a student requesting to transfer. The final decision to allow the transfer must be arrived at 
by mutual agreement between all faculty members directly involved in the transfer, the Faculty of 
Graduate Studies at the transfer university, and by the Director and Program Committee. For 
funded full-time students, continued funding cannot be guaranteed and will be available only if 
resources permit at the receiving university. 

 
 

Field of Study Transfer 
 Only in exceptional circumstances can students apply for a transfer to another field of study. 
If students wish to transfer to another field of study after completing Doctoral Seminar II, normally 
they are required to take the online field of study course in the field to which they wish to transfer. 
Alternatively, students may be allowed to transfer at this time if they can demonstrate competence 
in the proposed field of study to the satisfaction of the dissertation supervisor, Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education, and Program Committee. 
Again, discussion and agreement must occur between the student, supervisor, Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education, and Program Committee, 
that a field of study transfer is in students’ best academic interests. In some cases, new supervisors 
will need to be secured.  
 

● Before formally applying to transfer to a different field of study, students must discuss this 
matter with their supervisors and Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies in Education at the home university. Students will be required to forward 
a rationale for the transfer, indicating why it is in their best interests academically. 
Supervisors may also forward documentation indicating their support for the request. 

 
● The Associate Dean, Graduate Program Director, or Chair of Graduate Studies in Education 

will determine whether faculty at the home university agree that the transfer may take 
place before the matter is taken further. The supervisor in the new field of study at the 
home university may need to be secured.  

 
● In all transfer requests, the Associate Dean, Graduate Program Director, or Chair of 

Graduate Studies in Education informs the Director and Program Committee of the request 
for the transfer. Discussion and agreement at the Program Committee level is required to 
complete the process.  
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● A field of study transfer is considered complete when the Director notifies the student, 

supervisor, and Associate Dean, Graduate Program Director, or Chair of Graduate Studies in 
Education at the home university of the decision of the Program Committee to agree to the 
change. 

 
 

 Full-time and Part-time Studies 
Doctoral study is highly concentrated, demanding, and time-consuming. The Joint PhD in 

Educational Studies program is structured to allow full-time or part-time studies.1, 2.  
 

Full-time students are those who are admitted to the program on a full-time basis and who 
are registered as full-time students. Full-time students maintain regular contact with their 
supervisors, instructors, and colleagues. Full-time students may be employed at their home 
university but typically they are limited to a maximum of 10 hours per week. Students who wish to 
work on campus for more than an average of 10 hours per week may seek an exemption from the 
university. Such exemptions require the approval of the supervisor, Associate Dean, Graduate 
Program Director, or Chair of Graduate Studies in Education, and the Dean of Graduate Studies at 
the home university. Full-time students may receive funding from their university, subject to the 
availability of financial resources (see Funding). Students and their supervisors are advised to 
consult the Faculty of Graduate Studies and the International Student Centre at their home 
university for additional information regarding full-time status, employment, and funding.  
 

Part-time students are those who are admitted to the program on a part-time basis. There is 
no restriction with respect to hours of paid employment.  
 

Full-time or part-time students who wish to change their study status are required to follow 
the procedures of the home university. Changes in students’ study status must be reported to the 
Office of the Secretariat.  

 
Funding 

Funding available for students is determined by the home university. In the past, full-time 
students have received financial support through work as graduate assistants, research assistants, 
teaching assistants, or sometimes as lecturers. In some cases, students may receive entrance or 
other scholarships. Students should contact the Associate Dean, Graduate Program Director, or 
Chair of Graduate Studies in Education at the home university to discuss funding. As well, full-time 
students are encouraged to apply to agencies such as the Social Sciences and Humanities Research 
Council of Canada (SSHRC) and the Ontario Graduate Scholarships (OGS) program for external 
funding.  

 
 

1.Brock University is the only institution in the Joint PhD program that will admit students to part-time studies. 
2. Full time employees of the University of Windsor should contact the Associate Dean of Graduate Studies and Research, Faculty of 
Education, at the University of Windsor for further information. 
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Tuition 
Tuition fees are determined by the home university and are paid to the home university. 

  

 
Library Access 

The libraries at the participating universities offer a variety of resources and services to 
support doctoral students registered in the program. Education librarians provide access to 
information at the university hosting Doctoral Seminar I and II courses for the summer sessions. For 
information regarding how to access resources at the other universities please consult the 
Education Librarians listed below:  
 
Brock University  
Kymberly Ash, Teaching & Learning Librarian, Business & Education 
Tel.: (905) 688-5550 ext. 4650 
e-mail: kash@brocku.ca 
https://researchguides.library.brocku.ca/EDUC 

 

Lakehead University 
Gisella Scalese, Education Librarian 
Tel.: (807) 343-8719 
e-mail: gisella.scalese@lakeheadu.ca 
http://libguides.lakeheadu.ca/Educationgrad 
 
Chris Tomasini, Education Librarian  
Tel: 705-330-4010 Ext. 2260 
e-mail: ctomasin@lakeheadu.ca 
http://libguides.lakeheadu.ca/Educationgrad 
 
University of Windsor  
Scott Cowan, Education Librarian 
Tel.: (519) 253-3000 ext. 3185 
e-mail: scowan@uwindsor.ca, http://leddy.uwindsor.ca/education/ 
 
 

Technical Support 
Brock University Technical Support: 

When the Office of the Secretariat is housed at Brock University, all online courses must be 
offered via the Desire2Learn (D2L) Brightspace platform, with support from the Centre for 
Pedagogical Innovation at Brock University. 
 

Access to D2L is available only to students currently registered in the program and faculty 
members teaching in the program. D2L course sites may be deactivated at any point following the 

mailto:kash@brocku.ca
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fresearchguides.library.brocku.ca%2FEDUC&data=05%7C02%7Cjointphd%40uwindsor.ca%7Cf35245142e894ce0f58008dccd017f6d%7C12f933b33d614b199a4d689021de8cc9%7C0%7C0%7C638610653530662612%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=VYzGvsOGPfntPAOQdXbjCnA73bhbf5nExXjvuz8I8Yc%3D&reserved=0
mailto:gisella.scalese@lakeheadu.ca
http://libguides.lakeheadu.ca/Educationgrad
tel:1705-330-4010%20Ext.%202260
mailto:ctomasin@lakeheadu.ca
http://libguides.lakeheadu.ca/Educationgrad
mailto:karen@uwindsor.ca
http://leddy.uwindsor.ca/education/
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completion of a course, and any essential information (e.g. instructor feedback) should be 
downloaded and stored elsewhere. Faculty and students seeking online support can contact the 
Centre for Pedagogical Innovation at Information Technology Services Brightspace 

 
Lakehead Technical Support: 

When the Office of the Secretariat is housed at Lakehead University, all online courses must 
be offered via the Desire2Learn (D2L) platform, with support from the Teaching Commons 
Department at Lakehead University. 
 

Access to D2L is available only to students currently registered in the program and faculty 
members teaching in the program. D2L course sites may be deactivated at any point following the 
completion of a course, and any essential information (e.g. instructor feedback) should be 
downloaded and stored elsewhere. Faculty and students seeking online support can contact the 
Teaching Commons Department, at 807-346-7730.  
 
University of Windsor Technical Support: 

When the Office of the Secretariat is housed at the University of Windsor, all online courses 
must be offered via the Desire2Learn (D2L) Brightspace platform, with support from the Centre for 
Teaching and Learning at the University of Windsor. 

 
Access to D2L Brightspace is available only to students currently registered in the program 

and faculty members teaching in the program. Brightspace course sites may be deactivated at any 
point following the completion of a course, and any essential information (e.g. instructor feedback) 
should be downloaded and stored elsewhere.   Faculty and students seeking online support can 
create a Brightspace Service Ticket or visit the Virtual Brightspace Drop-in Support (M-F, 8;30am-
4:30pm EST).  Alternatively, support can be had by contacting the Administrative Assistant to the 
Office of the Secretariat, at jointphd@uwindsor.ca. 
 
 

Student Support Services 
A variety of support services are available at each of the partner universities including 

academic and English as a subsequent language services, health and wellness, and student housing. 
Specific support may also exist within the Faculty of Education at each of the home universities. 
Students are encouraged to contact the Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies in Education at their home university to discuss available resources as well as the 
websites listed below. 
 

Brock: https://brocku.ca/graduate-studies/student-resources/ 

Lakehead: https://www.lakeheadu.ca/current-students  

Windsor: http://www.uwindsor.ca/156/lots-student-support-services 

 
Support Services Contact Information  

Please consult the program website at jointphdined.com for contact information regarding 

https://brocku.ca/information-technology/info/accounts-and-passwords/brightspace/
https://www.lakeheadu.ca/teaching-commons
https://www.lakeheadu.ca/teaching-commons
https://www.uwindsor.ca/ctl/
https://www.uwindsor.ca/ctl/
https://uwindsor.teamdynamix.com/TDClient/1975/Portal/Requests/ServiceDet?ID=52423
https://www.uwindsor.ca/brightspace/
https://www.uwindsor.ca/brightspace/
file:///C:/Users/cweisen/Downloads/jointphd@uwindsor.ca
https://brocku.ca/graduate-studies/student-resources/
https://www.lakeheadu.ca/current-students
http://www.uwindsor.ca/156/lots-student-support-services
https://jointphdined.com/
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the Office of the Secretariat, Director, and Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies in Education at the home universities. Please consult the home university website 
or follow the links from the program website (Designated Faculty list) to contact designated faculty 
members. 
 
Brock University  

• Graduate Program Director, Dr. Leanne Taylor (ltaylor3@brocku.ca) 
• Graduate Student Coordinator, Ms. Jody Boone. (jntphdedu@brocku.ca) 

 
Lakehead University 

• Chair of Graduate Studies and Research, Dr. Meridith Lovell-Johnston 
(gradchair.educ@lakeheadu.ca) 

• Administrative Assistant, Christina (Tina) Falcigno (gradadmin.educ@lakeheadu.ca) 
 
University of Windsor 

• Associate Dean, Graduate Studies and Research, Dr. Michael Macdonald 
(Michael.macdonald@uwindsor.ca) 

• Assistant to the Associate Dean, Graduate Studies and Research,  
    Mandy Turkalj (mandyd@uwindsor.ca) 
 
Office of the Secretariat 

• Director of the Joint PhD in Educational Studies Program, Dr. Lana Parker 
(Lana.Parker@uwindsor.ca) 

• Administrative Assistant, Ms. Christine Weisener (jointphd@uwindsor.ca) 

 
Section Three: Academic Program Requirements 

 
The Fields of Study 

There are three broad fields of study in the program: Cognition and Learning, Educational 
Leadership and Policy Studies, and Social/Cultural/Political Contexts of Education. Study within 
each field is complex and multifaceted, involving critical review and deliberation of vital issues 
related to theory, practice, pedagogy/curriculum, and methodologies. The fields of study provide a 
foundation for students to engage in scholarly activities and explore their research interests. As 
part of this process, students may find that their explorations cut across one or more fields of 
study. In this way, the fields of study are considered permeable, allowing for the interchange of 
foundational theories, concepts, and methodologies. Students are required to declare a field of 
study as part of the application and admission process to the Joint PhD in Educational Studies 
program. 
 

Cognition and Learning 
Cognition and Learning critically examines the cognitive, behavioral, social-emotional, and 

cultural processes of educators and students by drawing upon psychology, philosophy, sociology, 
sciences, and other disciplines. Integral components of this field include an examination of 

mailto:jntphdedu@brocku.ca
mailto:Michael.macdonald@uwindsor.ca
mailto:Lana.Parker@uwindsor.ca
mailto:jointphd@uwindsor.ca
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contemporary and inclusive instruction, wellness, assessment and evaluation, professional 
development, curriculum development and implementation, metacognition and executive function, 
and learning theories. 
 

Educational Leadership and Policy Studies 
Educational Leadership and Policy Studies encompasses four broad content areas: policy, 

organizational theory, leadership, and change. The field of study explores the ethical, social, 
cultural, philosophical, and historical aspects of educational policy, leadership, and organizations. It 
draws upon the theoretical and methodological frameworks that situate the major issues, 
challenging institutional and community educational systems and practices within their larger 
socio-political, socio-cultural, and curricular contexts. 

  
Social/Cultural/Political Contexts of Education 

Social/Cultural/Political Contexts of Education draws upon the humanities, sociology, 
cultural studies, anthropology, history, politics, and arts in relation to education. Our aim is to 
foster emancipatory research and democratic practice in institutional and community settings. 
Consideration is given but not limited to social constructs of race, class, gender, sexuality, and 
ability/disability, and how they intersect with and influence educational experience and practice. 

 
 
The Plan of Study  

Normally by November the Program Committee completes admission procedures, and the 
Office of the Secretariat sends letters recommending admission into the program. An applicant who 
receives such a letter from the Director is required soon thereafter to meet with their supervisor to 
discuss and complete the Plan of Study form (see Appendix Two). The Plan of Study outlines 
whether the student will progress through the program on a full-time or part-time basis. It indicates 
when required and elective courses will be taken and includes additional admission requirements. 
Admission to the program is considered complete when the applicant receives and accepts a formal 
offer of admission from the Faculty of Graduate Studies at the home university and when the Plan 
of Study form is completed and signed by all parties. The student must confirm acceptance of the 
offer of admission from the home university to the Director of the program, the Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education, and the Dean of Graduate 
Studies at the home university. Normally, the Associate Dean, Graduate Program Director, or Chair 
of Graduate Studies in Education will forward the completed, approved, and signed Plan of Study 
form to the Office of the Secretariat on or before June 1st.  

 
In addition to the Plan of Study, students and their supervisors will receive a Reverse 

Planning Document for guidance and a copy of the optional Comprehensive Portfolio Feedback 
Survey. The Reverse Planning Document is intended to help students develop a realistic timeline for 
completing major program milestones, including coursework, the Comprehensive Portfolio, 
candidacy, and the dissertation, within the expected program timeframes. A copy of the Reverse 
Planning Document is included in Appendix Twelve for reference. Following the successful 
completion of the Comprehensive Portfolio defence (Option A or Option B), students will be invited 
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to complete the voluntary Comprehensive Portfolio Feedback Survey. The survey supports ongoing 
program evaluation, quality assurance, and continuous program improvement. A copy of the survey 
is included in Appendix Nine for reference. The Plan of Study is mandatory. The Reverse Planning 
Document is offered for guidance, and the Comprehensive Portfolio Feedback Survey is optional. 
 

The Annual Progress Report  
By May 15th students and their supervisors are required to complete the Annual Progress 

Report form (See Appendix Three for the form which includes detailed instructions). Students meet 
with their supervisor to discuss progress and timelines, and complete and sign the Annual Progress 
Report form, outlining their academic progress in relation to their Plan of Study (completed prior to 
their first term). The forms are initially sent to the Office of the Secretariat. 
 

If the supervisor, the Associate Dean, Graduate Program Director, or Chair of Graduate 
Studies in Education identify that a student is not progressing satisfactorily, the Associate 
Dean/Graduate program Director/Chair of Graduate Studies in Education would schedule a meeting 
to discuss any progress concerns indicated in the Annual Report. An unsatisfactory academic 
progress decision may result in academic probation or program withdrawal (see Academic 
Probation, page 10; Withdrawal and Re-admission, page 11).  
 

The Associate Dean, Graduate Program Director, or Chair of Graduate Studies in Education 
will then return the completed, approved, and signed form to the Office of the Secretariat on or 
before June 1st. The Office of the Secretariat then will circulate the submitted Annual Progress 
Report to students and designated faculty serving on their doctoral committees. This form is also 
kept on file in the Graduate Studies in Education office at the home university. Please refer to 
Appendix Three to view the Annual Progress Report form.  
 
 

Overview of Degree Requirements 
Students in the program are required to familiarize themselves with academic regulations 

governing graduate studies at their home universities. The course and research requirements for 
the degree total a minimum of 10.0 Full Course Equivalent (FCE) credits as follows: 
 

● Doctoral Seminar I (first summer, face-to-face, rotating sites, 1.0 FCEs). 
● Field of Study Specialization Course (first fall, online, 0.5 FCEs). 
● Specialization Elective/Directed Study (usually first winter, 0.5 FCEs). 
● Doctoral Seminar II (second summer, face-to-face, rotating sites, 1.0 FCEs). 
● Research Proposal Colloquium (first or second winter or second fall, online, 0.5 FCEs). 
● Comprehensive Portfolio and Examination of the Comprehensive Portfolio (1.5 FCEs). 
● Dissertation Proposal; and  
● Dissertation (5.0 FCEs). 

 
Course work is considered complete only when students have successfully passed the Oral 

Examination of the Comprehensive Portfolio. Please refer to the Protocol for Oral Examination of 
the Comprehensive Portfolio in Appendix Six and the Oral Examination of the Comprehensive 
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Portfolio Approval form in Appendix Seven. From this point on, candidates (students are referred to 
as doctoral candidates once they have passed the comprehensive examination) work toward 
completion of the dissertation proposal. When the doctoral committee is satisfied that candidates 
have completed the proposal, they sign the Approval of the Dissertation Proposal form (Appendix 
Ten). Students then may move forward to gain ethics clearance to conduct their research at the 
home university. After ethical clearance is granted by the home university, candidates may need to 
gain ethical clearance to conduct research from any other agencies involved in the dissertation 
study, such as schools, hospitals, or community agencies. Protocols of the home universities apply 
for completion and defence of the dissertation.  
 

Summer Doctoral Seminar Courses 
Doctoral Seminar I and Doctoral Seminar II are foundational courses within the program and 

are held on a designated campus throughout the month of July. Sessions are hosted by partner 
universities on a rotating basis. 
 
Rotating Sites for Summer Doctoral Seminar Courses 
 

● Lakehead University – Thunder Bay, ON  July 2027; Monday July 5 – Wednesday July 28 
● Brock University    July 2028; Monday July 3 – Wednesday July 26 
● University of Windsor    July 2029; Tuesday July 2 – Thursday July 26 
● Lakehead University – Orillia, ON  July 2030; Wednesday July 3 – Friday July 26 
● Brock University    July 2031; Monday July 7 – Wednesday July 30 

 
The Doctoral Seminar courses are designed to introduce students to foundational theoretical 

orientations and methodologies that underlie scholarship within the discipline and across the fields 
of specialization. The summer sessions provide students and instructors with unique opportunities 
to deeply explore issues and deliberations within the field. The summer sessions are also critical in 
developing a sense of scholarly community within the program, with the expectation that these 
communities will be encouraged, supported, and sustained throughout the program and beyond. 
To this end, the Office of the Secretariat and the Program Committee hosts a Keynote Address and 
supports the hosting of DSI and DSII shared sessions within the summer program.  
 

Keynote Address 
The Program Committee invites a leading scholar in the field of education, but external to 

the program, to present a keynote address. With instructor approval, the Keynote speaker is also 
invited to visit each of the Doctoral Seminar I and II classes. The classroom visitations are intended 
to provide the Keynote Speaker, students, and instructors with additional opportunities to 
deliberate and explore issues emerging from the Keynote Address.  
 

Shared Sessions 
The on-campus delivery of Doctoral Seminars I and II provides students and instructors with 

opportunities to participate in shared sessions that enhance understanding of key issues and 
methodologies in the field, support progress toward program completion, and foster a sense of 
community within the program. Doctoral Seminar instructors collaborate to plan and coordinate 
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two to four shared sessions, selecting topics and activities relevant to each cohort and consistent 
with program objectives. The Office of the Secretariat and the Program Committee support the 
delivery of these sessions by facilitating instructor planning meetings and hosting approved 
facilitators or guest speakers. 
 

In-Class Speakers 
Honorariums for in-class or virtual speakers that come from Joint PhD funds are at the 

discretion of the Joint PhD Program Committee.  
Normally, if the guest is not a student, a token honorarium may be offered from PhD funds, 

with prior approval of the PC. Instructors should submit the name and role of guests at least a week 
before the course begins, to allow sufficient time to evaluate the request. Instructors who invite an 
Indigenous Elder or another member of historically disenfranchised communities to their class are 
particularly encouraged to apply for an honorarium for this guest. The Program Committee will 
determine the amount of the honorarium based on budgetary factors and the demands of the 
guest speaker.  

If the guest is a student speaking on their experiences as a student (e.g., discussing the 
comprehensive portfolio), they are typically ineligible for honorariums from Joint PhD funds. If the 
guest is a student speaking on matters unrelated to their experiences as a student (e.g., operating 
in a capacity related to their day job) they may be eligible for an honorarium at the discretion of the 
program committee as outlined above. If a visiting student speaking on any topic misses work or 
otherwise enduring economic hardship by visiting the class, the instructors should convey that 
information to the program committee to aid in their decision.  

 
Courses 

Course descriptions can be found online and in the graduate calendars of the participating 
universities. The maximum enrolment for the field of study online courses normally will be fourteen 
students. Typically, enrolment in the research colloquium courses will not exceed fourteen 
students. A second instructor or an additional section may be assigned to the research colloquium 
course when enrolment exceeds fourteen students. Partner universities assume responsibility for 
the additional instructor on a rotational basis. 

Typically, DSI is the first course taken in the program during the first summer. The Field of 
Study course (Cognition & Learning; Educational Leadership & Policy; or Social/Cultural/ Political 
Contexts of Education) is then taken in the first Fall semester, followed by the elective/directed 
study course in the first Winter semester. DSII is then taken in the second summer session, 
followed by the research proposal colloquium in the second Fall. Any other changes to course 
sequencing are only permitted in extenuating circumstances and require the approval of the 
program committee.  

 

Doctoral Seminar I: Research, Theories, and Issues 
In Doctoral Seminar I, the history and philosophical foundations of education are examined 

through the three fields of study. Also, students are introduced to qualitative methods of research 
in education, encompassing interview, phenomenological, ethnographic, constructivist, and case 
study approaches to data collection, analysis, and interpretation.  
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Cognition and Learning 
This course provides an analysis of epistemological theories through a critical examination 

of foundational and current research and a reflection on historical and philosophical orientations as 
they relate to contemporary issues in cognition and learning. 
 

Educational Leadership and Policy Studies 
This course introduces students to the origins and intellectual traditions of theories that 

influence how we organize education. Students develop an understanding of sociological paradigms 
that have influenced educational systems over time and develop perspectives that enable them to 
think critically and creatively about contemporary and future issues in educational leadership, 
policy, and organizations. 
 

Social/Cultural/Political Contexts of Education 
This course centers on a critical examination of cultural, historical, and theoretical 

perspectives in education. Bodies of knowledge related to understanding the complexities of 
sociocultural influences in education are the focus. Power relations at play and how they are 
negotiated in everyday practice are considered. Using the sociocultural framework developed in 
the course, students also investigate their specific areas of interest (for example, curriculum theory 
and practice).  
 

Doctoral Seminar II: Research, Theories, and Issues 
In Doctoral Seminar II students are introduced to quantitative methods of research in 

education, encompassing true experiments, quasi experiments, and correlational studies. Also, 
students examine research, theories, and issues in the fields.  
 

The Specialization Elective/Directed Study 
Students may complete either a specialization elective or directed study. In either case, the 

content for this course must relate to their field of study, dissertation topic, and related research 
methodologies. Students are encouraged to consult with their supervisors with respect to the 
appropriateness of completing either the Specialization Elective or Directed Study. Students who 
complete a specialized elective enroll in a course listed in the graduate studies calendars of the 
participating universities. Students who complete a directed study work independently to complete 
a sustained program of study relating to a topic of current theoretical and/or empirical interest 
leading to the production of a substantial paper. Normally, directed studies courses are undertaken 
with students’ supervisors or designated faculty at the home university. Students and their 
supervisors may present alternative suggestions for study to the Associate Dean, Graduate Program 
Director, or Chair of Graduate Studies in Education who will review such proposals on a case-by-
case basis.  
 

Research Proposal Colloquium  
In this course students examine theory and research in relation to their intended 

dissertation topic. Students develop a topic idea in the form of a dissertation proposal, defining a 
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research question and a theoretical base for intended study. Students examine research questions 
in relation to varied methodologies, so that a diverse examination of research frameworks takes 
place through discourse.  
 
  

Full-time and Part-time Studies and the Research Proposal Colloquium  
Normally, students enroll for the Research Proposal Colloquium in the second fall or winter 

semester of the program. Part-time students may take the Research Proposal Colloquium course in 
the fall or winter semester immediately following the Doctoral Seminar II course. 
 

Full-time study is accommodated by flexibility with respect to completion of the Research 
Proposal Colloquium course. For pedagogical reasons, full-time students may not take the Research 
Proposal Colloquium course in the first fall semester of their program (i.e., following Doctoral 
Seminar I). 

 

The Ontario Visiting Graduate Student Plan 
The Ontario Visiting Graduate Student Option Allows graduate students at an Ontario 

University to take graduate courses at another Ontario University while remaining registered at 
their home university. The Joint PhD in Educational Studies Program allows students registered in 
the program to take the Specialized Elective course (0.5 FCE) at another institution provided the 
course is directly relevant to their field of study, dissertation topic, and/or related research 
methodologies. Students must have prior approval of their supervisor and the Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education. 

 

The Comprehensive Portfolio  
Incoming students will have the option between two alternatives for fulfilling the 

Comprehensive Portfolio course requirements: Option A or Option B. The selected Comprehensive 
Portfolio option must receive final approval from their supervisor (s). Additionally, recently 
admitted students with their supervisor’s approval, may opt to revise their existing Comprehensive 
Portfolio option. Students will indicate their Comprehensive Portfolio Option on the Plan of Study 
form. If a student decides to alter their plan during their PhD program, they must receive approval 
from their supervisor and submit an updated Plan of Study form as per procedure (see Page 13). In 
addition, any changes should also be reflected in the Annual Report. 
 

Students should be aware that, following successful completion of the Comprehensive 
Portfolio defence, they will be invited to complete an optional Comprehensive Portfolio Feedback 
Survey. Information about this survey is provided at the beginning of the program. 
 

Reflective and Autoethnographic Research: Ethical Guidance 
Personal reflection and autoethnography can constitute forms of research. When engaging 

in such work, students are expected to exercise professional judgment. When reflecting on 
experiences within the program, or on entities and interactions with others, care must be taken if 
individuals or programs are identifiable. In such cases, Research Ethics Board (REB) approval may be 
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required. Students are strongly advised to discuss this with their supervisor. Failure to obtain 
appropriate ethical clearance may result in the CP being returned. 
 
Links to the Partner University Research Ethics Offices 
 

• Brock University Office of Research Ethics 

• Lakehead University Ethics & Research Integrity 

• University of Windsor Research Ethics Board 

 

Timeline for Completion of Comprehensive Portfolio 
 Ideally, the comprehensive portfolio will be completed within one to two terms after the 
completion of the Research Proposal Colloquium (usually within the 2nd or 3rd year of full-time 
studies and the 3rd or 4th year of part-time studies). Full-time students should typically take one to 
two academic terms to complete the Comprehensive Portfolio. Part-time students should typically 
take two to three academic terms to complete the Comprehensive Portfolio. Preparation for the 
examination can be started upon entry into the program (e.g., identifying areas of scholarly 
interest, co-constructing questions with the committee). Students hoping to graduate within 4 
years should aim to finish the portfolio in the 2nd year Progress of completion of the 
comprehensive portfolio is a vital component of the Annual Review.  
 
 Failure to demonstrate either timely or substantive progress is grounds for academic 
probation or involuntary withdrawal from the program (see page 18 of the Handbook for more 
information).  
 

The Comprehensive Portfolio – Option A 
The comprehensive portfolio and oral examination of the comprehensive portfolio are the 

examination processes that mark a student’s progression from doctoral student to doctoral 
candidate. Upon admission to the doctoral program and throughout the completion of coursework 
components of the program, students work with their doctoral dissertation committee1 (henceforth 
referred to as the doctoral committee) to complete the comprehensive portfolio. Registration for 
the comprehensive portfolio typically occurs after all other coursework is completed, but the first 
term of registration may occur before the Research Proposal Colloquium (at the discretion of the 
students’ supervisor and Associate Dean, Graduate Program Director, or Chair of Graduate Studies 
in Education) 

Students demonstrate/re-demonstrate their knowledge of their field of study in context of 
course work, scholarly tasks, and dissertation topic through the completion of the comprehensive 
portfolio. The structure of the comprehensive portfolio is one that provides students with latitude 

 
1
Establishing a Doctoral Dissertation Committee  

Doctoral committees are composed of designated faculty members from at least two participating universities. Additional 

information about the composition of the doctoral committee is found on page 34 of the Handbook. The regulations and 

procedures governing the preparation of the dissertation and the protocols for the oral defence of the dissertation are 

those of the home university.  

https://brocku.ca/research/offices/office-of-research-ethics/
https://www.lakeheadu.ca/research-and-innovation/ethics
https://www.uwindsor.ca/research-ethics-board/311/education-and-resources
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with respect to how they demonstrate their knowledge and skills as scholars to indicate readiness 
to proceed in the program. However, the focus of the portfolio is on depth of knowledge and 
methodological understandings acquired related to the field of study (FOS). Three primary 
components comprise the comprehensive portfolio: 1) overview/synthesis, 2) scholarly tasks and 3) 
supporting documents.  
 

Overview/Synthesis – Comprehensive Portfolio – Option A 
As part of the overview/synthesis, students describe their academic growth to date as 

experienced through their courses, research activities, and other relevant scholarly experiences in 
the program. Students also are required to provide a rationale explaining how the scholarly tasks 
included in the comprehensive portfolio connect to their FOS and dissertation topic. Typically, 
scholarly tasks are justified in one or more of the following ways:  
 

● The task demonstrates a review and critique of concepts, theories, and issues in the FOS 
with the possibility of forming links to aspects of the FOS that are relevant to the 
dissertation topic.  

● The task demonstrates a review and critique of research methods with the possibility of 
forming links to aspects of the FOS that are relevant to the dissertation topic.  

● The task uses an atypical approach but should be given special consideration as related 
towards completion of the dissertation and/or exploration of the dissertation topic as 
relevant (works of art, cultural artifacts, or computational models may all be examples of 
atypical tasks that may be relevant and vital to demonstrating breadth and depth of 
knowledge).  

 

Scholarly Tasks – Comprehensive Portfolio – Option A 
 

Students work with their doctoral committee to establish evidence of scholarly activity. The 
following are some examples of scholarly activity: 

● Extended literature review(s) focusing on the dissertation topic.  
● Extended theoretical, conceptual, and methodological analyses within the FOS, with the 

possibility of forming links to aspects of the FOS that are relevant to the dissertation topic.  
● Peer-reviewed publications.  
● Conference proceedings, research, and technical reports.  
● Other scholarly products that provide evidence of critical thinking.2 

 

Supporting Documents – Comprehensive Portfolio - Option A 
 

The following documents are required as supporting evidence of scholarship: 
● A brief description of program of research associated with dissertation topic.  

 
2
Comprehensive Portfolio Tasks 

Note that course papers do not count as scholarly tasks unless they have been revised and submitted for publication or 

presentation at a scholarly conference. 
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● A curriculum vitae.3 
 

Evaluation Criteria for Comprehensive Portfolio – Option A 
 

The criteria used by the supervisor and committee members to assess and evaluate 
components of the comprehensive portfolio as well as the presentation and defence of the 
portfolio are as follows.  

● deep understanding of concepts, theories, and issues in the FOS with the possibility of 
forming links to aspects of the FOS that are relevant to the dissertation topic.  

● knowledge of current literature and research methods in the FOS with the possibility of 
forming links to aspects of the FOS that are relevant to the dissertation topic; and the 

● ability to analyze, synthesize, and critique research literature and related research 
paradigms in the FOS with the possibility of forming links to aspects of the FOS that are 
relevant to the dissertation topic. 

 

Content and Structure of the Comprehensive Portfolio – Option A 
 

Students collaborate with their supervisors early in the program to establish the doctoral 
committee (usually within the first 18 months of the program). Doctoral committees are composed 
of designated program faculty members from at least two participating universities.  
 

Students collaborate with their doctoral committee to identify foundational and critical 
literature within their FOS and as related to their dissertation topic when relevant. Students also 
collaborate with their doctoral committee to establish the scholarly tasks to be completed for the 
comprehensive portfolio, with these dialogues continuing and evolving throughout students’ 
progress in the program. 
 
 The comprehensive portfolio is a demonstration of students’ scholarly progress. There is an 
expectation that the work gathered in the portfolio is accurate in spelling, grammar, and sentence 
structure. It is expected that students use APA formatting (APA Formatting and Style Guide, 7th 
Edition). 
 
 

Oral Examination of the Comprehensive Portfolio – Option A 
  

When the comprehensive portfolio is nearing completion and the supervisor, doctoral 
committee members, and doctoral student consider it ready for examination (excluding any 
minority opinion), an external examiner is identified by the supervisor in consultation with the 
doctoral committee and the Associate Dean, Graduate Program Director, or Chair of Graduate 

 
3
Curriculum Vitae Formatting  

Students are encouraged to use the SSHRC format for their academic vitae. Appendix Thirteen provides a template for a 

possible format for the curriculum vitae. Alternatively, students can complete the Canadian Common CV template found 

online at: https://ccv-cvc.ca/indexresearcher-eng.frm  
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Studies in Education at the home university (See Appendix Five A: The Application for Oral 
Examination of the Comprehensive Portfolio). The completed form is submitted to the Graduate 
Office of the home university as well as to the Office of the Secretariat.  
 
 The external examiner participates in the oral examination of the comprehensive portfolio. 
This person is a designated faculty member from one of the partner universities and is situated in 
the student’s field of study (FOS). The external examiner is at arms-length from the doctoral 
student (e.g., normally not a current or former research partner/research assistant, teaching 
assistant, instructor, or friend). Usually, the Chair of the oral examination of the comprehensive 
portfolio is the Associate Dean, Graduate Program Director, or Chair of Graduate Studies in 
Education. If the Associate Dean, Graduate Program Director, or Chair is unavailable, or if they are 
not arms-length from the student, a designate is appointed. The designate is a member of the 
designated faculty and usually a senior scholar.  
 
 

Along with the doctoral committee, the external examiner is invited by the Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education to examine the student. The 
external examiner may participate in person or via video/teleconference. 
 

At least five weeks prior to the date set for the oral examination of the Comprehensive 
Portfolio, the supervisor ensures that the student makes available copies of the comprehensive 
portfolio. Candidates are required to provide the Associate Dean, Graduate Program Director, or 
Chair of Graduate Studies in Education at the home university with a complete copy of the 
comprehensive portfolio. Copies are also provided to all members of the examination committee, 
including one copy that is sent by the Office of Graduate Studies in Education to the external 
examiner. Examination committee members must receive this material no less than four weeks 
before the date set for the oral examination.  
 

The Office of Graduate Studies in Education notifies the Office of the Secretariat when the 
examining committee and exam date are set. The Office of the Secretariat circulates an email to 
notify students and faculty across the partner universities when a comprehensive portfolio oral 
examination is taking place. Doctoral students are encouraged to attend each other’s oral 
examinations to support their colleagues and prepare for their oral examinations (see Appendix Six: 
Protocol for Oral Examination of the Comprehensive Portfolio). As part of the public presentation, 
students provide an overview of their portfolio materials and demonstrate their expertise in 
relation to the evaluation criteria for the portfolio. Typically, the public presentation is 20 minutes 
in length. Following the public presentation, the chair of the oral examination invites members of 
the examination committee to ask questions of the candidate.  
 

Candidates are required to provide the Office of Graduate Studies in the Faculty of 
Education at their home university with a final copy of the comprehensive portfolio and any 
supporting materials associated with the public presentation after its successful completion.  
 

The Office of the Secretariat circulates another email to notify students and faculty across 
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the partner universities of the successful examination of a comprehensive portfolio.  
 

Successful completion of the oral examination of the comprehensive portfolio marks a 
milestone for doctoral students in this program. From the time of successful examination of the 
comprehensive portfolio, they are considered doctoral candidates rather than doctoral students.  

 
 

Comprehensive Portfolio – Option B 
 

The written and oral examination of the comprehensive portfolio marks a student’s progression 
from doctoral student to doctoral candidate. Upon admission to the doctoral program and 
throughout the completion of coursework components of the program, students work with their 
doctoral dissertation committee (henceforth referred to as the doctoral committee) to develop a 
focus for the comprehensive portfolio. Registration for the comprehensive portfolio typically occurs 
after all other coursework is completed, but the first term of registration may occur before the 
Research Proposal Colloquium (at the discretion of the students’ supervisor and Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education).  

The comprehensive portfolio and oral examination are compulsory parts of the doctoral program. 
The work done during the comprehensive portfolio development and oral examination is intended 
to provide the supervisory committee with evidence that the student has read extensively in the 
proposed research area and has developed an appropriate research strategy for extending our 
knowledge in this area. 

The structure of the comprehensive portfolio exam provides students multiple ways to 
demonstrate their knowledge and skills as scholars, and readiness to proceed. The portfolio 
focuses on depth of knowledge and methodological understanding in the field of study (FOS) and 
the proposed dissertation research area. The comprehensive portfolio is comprised of: (1) an 
introductory paper or personal statement that speaks to the student’s positionality, research 
interests, and academic accomplishments during the program and (2) written* responses to three 
exam questions. *Note: One response can be in a multimedia presentation format.  

The doctoral committee and student decide on three questions/topics to which the student 
responds. The student should have considerable input into the questions/topics for the papers. 
Normally the questions focus on research methodology for the proposed dissertation research; 
epistemological and theoretical foundations for the dissertation; and a critical literature review that 
calls for the forthcoming dissertation work. The papers should advance the student's knowledge 
towards and should be directly applicable to the dissertation research. 

Students will work with their doctoral committee to focus the comprehensive portfolio exam 

questions (see exam question template). These three questions are developed towards the 

upcoming research proposal. The responses to the comprehensive questions may be adapted later 

into appropriate sections of the doctoral dissertation. The questions and papers are intended to 
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strengthen the student’s foundation for the dissertation research. The comprehensive portfolio 

exam is not intended to be a dissertation proposal. Comprehensive exam defence is not a 

dissertation proposal defence. 

 

Evaluation Criteria for Comprehensive Portfolio – Option B 

The criteria used by the supervisor and committee members to assess and evaluate the 
comprehensive portfolio as well as the presentation and defence of the portfolio are as follows: 

1. Candidate demonstrates a deep understanding and critical awareness of the concepts, theories, 
and frameworks in their FOS that connects to their proposed research area.  

2. Candidate demonstrates a deep understanding and critical awareness of the academic literature 
and critically identifies current issues and gaps.  

3. Candidate demonstrates a deep understanding and critical awareness of research methodology 
and ways of knowing that apply to their proposed area of scholarship. 

 

Content and Structure of the Comprehensive Portfolio – Option B 
Students collaborate with their supervisor(s) early in the program to establish the doctoral 

committee (usually within the first 18 months of the program). Doctoral committees are 
composed of designated program faculty members from at least two participating universities.  
Students collaborate with their supervisor and doctoral committee to identify foundational and 
critical literature within their FOS and as related to their dissertation topic when relevant. 
Students also collaborate with their doctoral committee to establish the comprehensive portfolio 
questions (see Exam Questions Template), with these dialogues continuing and evolving 
throughout the students’ progress in the program.  

Committee members and the supervisor(s) may suggest literature for the student to read, 
particularly while the research questions are being developed. However, the papers are to be 
written independently, without input from the supervisor or committee. To clarify, no feedback of 
any kind will be provided to the student once the writing of each paper has begun. This includes, 
but is not limited to, proofreading or comments during the writing process. 

Once the student has completed the papers, they will notify their supervisor(s) and 
committee. The papers will then be circulated to the committee, the Application for the Oral 
Examination of the Comprehensive Portfolio, Option B (See Appendix Five B) will be completed by 
the supervisor(s), including scheduling the defence for four weeks after the papers have been 
submitted, and will be submitted to the respective home university faculty of education graduate 
office.  
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The comprehensive portfolio is a demonstration of the students’ scholarly progress. There 
is an expectation that the work gathered in the portfolio is accurate in spelling, grammar, and 
sentence structure. It is expected that students use APA formatting (APA Formatting and Style 
Guide, 7th Edition).  
 

General criteria will be identified and used to evaluate the quality of each piece of written 
work. 
The Comprehensive Examination Committee will have at least four weeks to review the three (3) 
written responses before an oral examination is held. Students are encouraged to publish their 
written responses upon completion of the oral examination. The student writes: 
 

1. Introductory paper or personal statement may speak to the student’s positionality, research 
interests, and academic accomplishments during the program. This paper/statement can be 
a minimum of one page to a maximum of 10 pages (exclusive of appendices and references) 
and is intended to orient the focus of the student’s scholarly interests and 
accomplishments. This component provides a context for the examining committee and as a 
supplement to the three exam papers. This paper is not formally evaluated.  

 
2. Three written* papers of between 20 and 25 pages each (not including references). Double 

spaced, 250 words per page, total 6250 words. Each of the three papers will be a response 
to one of the respective questions that were developed by the student, their supervisor(s) 
and their committee that concerns the following three areas of competency: (a) knowledge 
of research methodologies relevant to the field of study, (b) conceptual understandings of 
core theoretical constructs relevant to the field of study, and (c) capacity to situate 
understandings within the broader discourses in the field and critically examine the 
scholarly literature. This work can focus on any area of educational research including arts-
based work and that which focuses on Indigenous Ways of Knowing. *Note: One response 
can be in a multimedia presentation format. 

Oral Examination of the Comprehensive Portfolio – Option B  
When the comprehensive portfolio is nearing completion and the doctoral student 

considers it ready for examination (excluding any minority opinion), an external examiner is 
identified by the supervisor in consultation with the doctoral committee and the Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education at the home university (See 
Appendix Five B: The Application for Oral Examination of the Comprehensive Portfolio). The 
completed form is submitted to the Graduate Office of the home university as well as to the Office 
of the Secretariat. The external examiner participates at the oral examination of the 
comprehensive portfolio. This person is a designated faculty member from one of the partner 
universities and is situated in the student’s field of study (FOS). The external examiner is at arms-
length from the doctoral student (e.g., normally not a current or former research partner/research 
assistant, teaching assistant, instructor, or friend). Usually, the Chair of the oral examination of the 
comprehensive portfolio is the Associate Dean, Graduate Program Director, or Chair of Graduate 
Studies in the Faculty of Education. If the Associate Dean, Graduate Program Director, or Chair is 
unavailable, or if they are not arms-length from the student, a designate is appointed. The 
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designate is a member of the designated faculty and usually a senior scholar. Along with the 
doctoral committee, the external examiner is invited by the Associate Dean, Graduate Program 
Director, or Chair of Graduate Studies in Education to examine the student. The external examiner 
may participate in person or via video/teleconference.  
 

At least four weeks prior to the date set for the oral examination of the Comprehensive 
Portfolio, the student sends digital copies of the comprehensive portfolio response to: 
 

• the Associate Dean, Graduate Program Director, or Chair of Graduate Studies in Education 
at the home university.  

• all members of the examination committee.  

• the external examiner.  
 

For a detailed description of the procedures for the Oral Examination of the Comprehensive 
Portfolio, refer to Appendix Six: Protocol for the Oral Examination of the Comprehensive Portfolio. 
Typically, the student’s presentation is 20 minutes in length. Following the public presentation, 
the chair of the oral examination invites members of the examination committee to ask questions 
of the candidate on the three written papers (excluding the Introductory Paper/Personal 
Statement). The overall length of the exam should not exceed two (2) hours.  
 

• The chair of the oral examination ensures completion of the “Oral Examination of the 
Comprehensive Portfolio Approval Form” (See Appendix Seven) by the committee and 
submitted to the Office of the Secretariat. 
 

Successful completion of the oral examination of the comprehensive portfolio marks a 
milestone for doctoral students in this program. From the time of successful examination of the 
comprehensive portfolio, they are considered doctoral candidates rather than doctoral students. 
 

Comprehensive Portfolio (Option B) exam template: 
 

1) Introductory Paper or Personal Statement: This paper may not exceed 10 pages (exclusive of 
appendices and references) and is intended to provide an overview of the student’s scholarly 
interests, accomplishments in the program, and positionality. This component provides a context 
for the examining committee to supplement the three written exam papers and is not the primary 
focus of the evaluation. 
 
2) Students will complete three exam questions that singularly concern 
theory/concepts/frameworks, a critical review of the literature, and research methodology. *Note: 
One response can be in a multimedia presentation format. 
 

Exam Paper 1: (THEORY/CONCEPTS/FRAMEWORKS) The focus of this paper will be to 
demonstrate a deep understanding and critical awareness of the concepts, theories, and 
frameworks in their FOS that connects to their proposed research area. Example of an approach to 
developing the question for this paper: 
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Complete a paper based on the following question: Examine and discuss the central 
concepts/theories/frameworks concerning XXX, as they specifically apply to XXX. Analyze which 
critical components from the theories you will focus on for your dissertation. (required question) 
 

Exam Paper 2: (RESEARCH REVIEW) The focus of this paper will be to demonstrate a deep 
understanding and critical awareness of academic literature and critically identifies current issues 
and gaps. Example of an approach to developing the question for this paper: 
 
Complete a paper based on the following question: Describe and synthesize what is currently 
known through research about XXX. Identify any research that addresses XXX. Discuss the 
implications of these findings for your own dissertation. (required question) 

Exam Paper 3: (RESEARCH METHODOLOGIES) The focus of this paper will be to demonstrate a 
deep understanding and critical awareness of research methodology and ways of knowing that 
apply to their proposed area of scholarship. 

Complete a paper based on the following question: Examine and discuss the specific 
methodology(ies) and/or ways of knowing that apply to your area of interest and that will help you 
to answer the research questions for your dissertation, within your field of study. 

Additional options could be a comparison of methodologies, examination of an existing large-scale 
data set, or a pilot study. 

 

Posting of Comprehensive Portfolios and Exam Paper Questions 
To promote knowledge sharing and facilitate a sense of a learning community, doctoral 

candidates are invited to submit their defended comprehensive portfolios (with any required 
revisions and redacted personal information) to secure, password-protected sites at the partner 
universities. 
 

The partner university sites clearly state that all materials contained within them are 
copyrighted and that the reproduction (whole or part) and/or distribution (whole or part) of any 
comprehensive portfolio or other posted materials within the site is forbidden. 

 
Upon notification of the successful defence of the Comprehensive Portfolio (see Appendix 

Seven), the Office of the Secretariat will send doctoral candidates an invitation to submit their 
materials or titles of questions along with the Comprehensive Portfolio Digitization and Release 
Form (see Appendix Eight). 
 

For Option A, doctoral candidates will be invited to submit the final defended 
Comprehensive Portfolio (in PDF format), including any required revisions, for digitization and 
upload to the secure Joint PhD repository. 
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For Option B, doctoral candidates will be invited to submit the titles of their three approved 
examination papers for inclusion in the repository. 
 

Doctoral candidates who wish to have their comprehensive portfolio available for online 
viewing will forward an electronic copy of their comprehensive portfolio as well as the signed 
Comprehensive Portfolio Digitization and Release Form to the Office of the Secretariat. 
 

The repositories are accessible to the faculty supervisors of the partner universities, who 
can review and provide the selected exemplars to share with their students. 
 

Doctoral candidates may request that their comprehensive portfolios be removed from the 
secured, password-protected online sites by contacting the Office of the Secretariat by email or 
phone. The Office of the Secretariat will delete and remove comprehensive portfolios from these 
sites three years following graduation or withdrawal from the Joint PhD in Educational Studies 
program. 

 

Comprehensive Portfolio Feedback Survey 
Following the successful completion of the Comprehensive Portfolio oral defence (Option A 

or Option B), students will also be invited to complete an online Comprehensive Portfolio Feedback 
Survey. A copy of the survey is provided in Appendix Nine for information purposes. The survey is 
conducted for program evaluation and quality assurance purposes and is not a research study. 
 

Student feedback is used to support ongoing program improvement, curriculum review, and 
Institutional Quality Assurance Process (IQAP) activities. Survey responses are voluntary, 
confidential, and reported only in aggregate form. Individual responses are not used in the 
assessment or evaluation of students. 
 

To ensure students and supervisors are aware of this program evaluation activity, 
information about the survey will be provided at the beginning of the program together with the 
Reverse Planning Document and the Plan of Study Form. Students will receive the survey link 
following the successful completion of their Comprehensive Portfolio defence. 
 

 

Approval of the Dissertation Proposal 
Once the oral examination of the comprehensive portfolio has been completed successfully, 

a separate meeting to approve the dissertation proposal can occur. The oral examination of the 
comprehensive portfolio and the meeting to approve the dissertation proposal are separate events 
in the doctoral program. The approval of the dissertation proposal might take place soon after the 
oral examination of the comprehensive portfolio, or it might take place weeks or months later, 
depending on candidates’ specific circumstances. Members of the doctoral committee indicate 
their approval of the dissertation proposal through their signatures on the Approval of Dissertation 
Proposal form (See Appendix Ten).  
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The Dissertation Proposal  
Under the supervision of the doctoral committee, the candidate discusses the following in the 

dissertation proposal.  
 

● purpose of the study.  
● methodology and research question(s).  
● theories and concepts in the literature that provide a theoretical framework for the 

dissertation; and 
● the rationale for the proposed dissertation.  

 
Acceptance of the proposal is at the discretion of the candidate’s doctoral committee. This 

decision is made at a face-to-face meeting. The supervisor and candidate are present, and doctoral 
committee members who are not present in person participate via video or teleconference. To 
proceed to work on the dissertation itself, the proposal must address clearly the points listed 
above. At the proposal meeting, the candidate discusses and defends the proposal to the 
satisfaction of the doctoral committee. Before signing the Approval of the Dissertation Proposal 
form (see Appendix Ten), the doctoral committee is confident that the candidate is ready to 
proceed with the proposed research. At this time, the proposal may be submitted to the Ethics 
Committee at the home university for the candidate to gain ethical clearance to begin data 
collection. Ethical approval is required as well from any other institutions or organizations involved 
in the study. Candidates are required to familiarize themselves with Ethics Committee protocols at 
their home universities.  
 

Candidates may not begin data collection until the dissertation proposal has been 
completed successfully to the satisfaction of the doctoral committee, and ethical clearance has 
been granted by the home university, as well as by other agencies and/or individuals involved in 
the proposed research.  
 
 

The Dissertation 
The supervisor and doctoral committee who guided candidates through the successful 

completion of the oral examination of the comprehensive portfolio and dissertation proposal 
continue to work with the candidates on the dissertation. The doctoral committee is composed of a 
minimum of three designated faculty from at least two participating universities, including the 
supervisor. Candidates and their doctoral committees follow the specific policies and procedures of 
the home university with respect to dissertation preparation, oral defence of the dissertation, 
submission of the dissertation, and convocation procedures.  
 

For further information about the dissertation please refer to the Faculty of Graduate 
Studies at each home university. 

 
http://www.brocku.ca/gradstudies/ 

http://education.lakeheadu.ca/graduate 

https://brocku.ca/graduate-studies/current-students/research-based-students/doctoral-thesis/
https://brocku.ca/graduate-studies/current-students/research-based-students/doctoral-thesis/
https://www.lakeheadu.ca/programs/graduate/academic-information/degree-completion/dissertation
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http://www.uwindsor.ca/grad 

 

Wording on the Joint PhD in Educational Studies Degree Certificate is as follows: Doctor of 
Philosophy in Educational Studies. The home university awards the Joint PhD in Educational Studies 
degree.  

 
 

Section Four: Roles and Responsibilities 
This part of the Handbook describes roles and responsibilities of program participants as 

conceived by the Program Committee. Defined roles and responsibilities are in keeping with the 
program mission statement and vision and are intended to complement policies and procedures in 
place at the home universities.  
 

The Doctoral Student  
Doctoral supervisors and students engage in lengthy mutual commitments and scholarly 

relationships with each other. For full-time students, supervision may continue for six years, and for 
part-time students, supervision may continue for eight years. Students are expected to select their 
supervisors upon applying to the program and are encouraged to consult with potential supervisors 
as well as the Associate Dean, Graduate Program Director, or Chair of Graduate Studies in the 
Faculty of Education prior to application. As a first step, applicants are encouraged to consult the 
Designated Faculty list posted on the program website at www.jointphdined.org as well as home 
university websites. The area of expertise offered by potential supervisors must match closely with 
the research interests of applicants.  
 

Once admitted, all doctoral students are expected to be familiar with the rules and 
protocols of the program as well as the home university. Through the supervisor as primary 
contact, doctoral students work with a minimum of two doctoral committee members. With the 
assistance and guidance of their supervisors and doctoral committees, doctoral students retain 
their focus on short and long-term goals by remaining committed to the timelines outlined in the 
Plan of Study. When students undertake the directed study, they develop a syllabus with their 
supervisors and/or instructors and register for the directed study following the deadlines and 
procedures of the home university. 
 

Doctoral students are expected to assume personal responsibility for their growth and 
learning as scholars. Understanding research and scholarship refers to acquiring a global 
understanding of the importance of creating new knowledge and becoming immersed in the 
research culture within the context of the field of study and dissertation topic. Students also are 
expected to assume responsibility for the implications of knowledge generation, as well as 
understanding the contexts and research paradigms within which that knowledge is situated. 
   

Committed to scholarship, successful doctoral students establish collegial partnerships with 
other students and faculty members. Either as the sole author or working with co-authors, they 
engage in scholarly activity. This could include submitting manuscripts for blind review in peer-

https://www.uwindsor.ca/graduate-studies/node/381/research-guidelines
https://www.uwindsor.ca/graduate-studies/node/381/research-guidelines
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reviewed journals, presenting research proposals at refereed conferences, and writing applications 
for grants and scholarships. It could also include maintaining contact with “the field” via workshops 
and writing publications that impact practice. 
  

Successful doctoral students work collaboratively and collegially with their supervisors and 
doctoral committees, keeping these individuals informed of their academic progress. They are 
expected to be aware of the ethics of scholarship and act accordingly, including research ethics and 
issues such as determining authorship credit in their publications.  

 

Generative Artificial Intelligence Use 
The use of generative artificial intelligence tools is strictly prohibited in all assignments 

unless explicitly stated otherwise by the instructor and/or individual university’s policy. This 
includes ChatGPT, Google Gemini, Claude, Jenni, Github Co-pilot, DaLL-E, and Mdijourney, and 
other artificial intelligence tools. Use of unauthorized aids can constitute academic misconduct and 
may be subject to discipline under each university’s Bylaw. Please see links below: 
 
Brock University: Guidance on Generative AI 

Lakehead University: Can students Use ChatGPT and other Generative AI Tools at Lakehead? 

University of Windsor: Senate By-Law 55: Graduate Academic Evaluation Procedures 

 
 

Resource: OCGS AI: Considerations for Graduate Research   
Ontario Council on Graduate Studies: Artificial Intelligence: Considerations for Graduate Research, 
October 2024 

 
 

Changing Supervisor or Committee Members  
Only in exceptional circumstances do students change supervisors. In such cases, students 

contact their current supervisors to discuss the situation. Also, students are expected to consult the 
Associate Dean, Graduate Program Director, or Chair of Graduate Studies in Education who will 
work with them and their supervisors. Students wishing to make an internal change of supervisors 
(i.e., within the home university), must inform the original supervisor and the Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education immediately. Once approval 
of the Associate Dean, Graduate Program Director, or Chair has been obtained, the Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education will notify the original 
supervisor, new supervisor, and committee members. If students seek to transfer to a different 
home university or field of study, they should consult Section Two of this Handbook (Transfers), for 
further information.  
  

Except under extreme circumstances such as death or critical illness, at no time do doctoral 
students decide to effect a change on the doctoral committee without consulting first with the 
supervisor, Associate Dean, Graduate Program Director, or Chair of Graduate Studies, and all 
doctoral committee members. All communication regarding changes to the doctoral committee 

https://brocku.ca/pedagogical-innovation/resources/guidance-on-chatgpt-and-generative-ai/
https://www.lakeheadu.ca/students/student-life/student-conduct/academic-integrity/chatgpt-ai-tools
https://cou.ca/wp-content/uploads/2024/10/OCGS-AI-graduate-research-considerations-FN-Oct-1-2024.pdf
https://cou.ca/wp-content/uploads/2024/10/OCGS-AI-graduate-research-considerations-FN-Oct-1-2024.pdf
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must take place through the office of the Associate Dean, Graduate Program Director, or Chair, 
with the full knowledge and consent of all doctoral committee members. The Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies is required to inform the Office of the 
Secretariat of changes in the composition of the doctoral committee. 
 
 

Designated Faculty Members  
Designated faculty members have a completed doctoral degree, are appointed supervisory 

and instructional status at their home universities and are listed in the Directory of Designated 
Faculty of the Joint PhD in Educational Studies program accordingly. Designated faculty members 
are engaged in an active program of research. Typically, they may sit on doctoral committees 
and/or teach in the program, serve on home university Faculty of Education graduate studies 
committees, admissions committees, the Program Committee, or other ad hoc committees. 
Designated faculty facilitate doctoral students’ immersion into the research culture through their 
teaching, research, and doctoral committee work.  
 

Instructors  
Instructors are designated faculty members assigned to teach in the program. Instructors 

submit course outlines and grades as outlined in this handbook. Instructors also are familiar with 
the current grading policies of the home universities. 
 

Instructors provide helpful and timely feedback to doctoral students throughout and 
following course offerings. Whenever and wherever reasonably possible, instructors shall 
communicate some meaningful feedback about students’ formative and/or summative course 
performances throughout the course. This feedback should be provided no later than one week 
prior to the last date for withdrawal without academic penalty as outlined in the Academic or 
Graduate Calendars of the home universities. Instructors also shall provide meaningful 
performance feedback within two to three weeks following course completion and/or the 
submission of final course assignments. Students are encouraged to seek performance feedback 
from their course instructors at any time. 
 
 Doctoral Seminar I and II are full-credit courses delivered over the month of July. When 
teaching Doctoral Seminar I or Doctoral Seminar II, instructors are encouraged to embed best 
practices with respect to obtaining student feedback, throughout the duration of the course, 
regarding course content, structure, and pedagogy. 
    

When teaching an online course in the program, the Program Committee requires 
instructors to use the D2L platform provided by the Office of the Secretariat. Instructors expecting 
to teach fall and winter online courses are invited to attend (face-to-face or by distance) the 
Doctoral Seminars the preceding summer to meet their students.  
 

Instructors communicate when necessary with the Program Committee and Director. They 
participate as required in planning meetings and in committee discussions about the program, 
providing input and feedback. They undertake to keep themselves informed and up to date on 
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policies and protocols, and rules and regulations of the program. Similarly, they ensure that the 
students they work with are informed of these protocols, rules, and regulations.  
 
 

The Dissertation Supervisor  
Dissertation supervisors have completed doctoral degrees. They are full-time designated 

faculty members of the Faculty of Education at students’ home university. They have completed 
supervision of at least one thesis at the Master of Education level and meet the criteria for 
supervision as specified by their home university. Supervisors are fully involved in graduate studies 
via instruction, supervision, and committee work. Supervisors are engaged in an active program of 
research and have relevant expertise in the subject matter to be researched by their students.  
 

Supervisors are first readers of comprehensive portfolio documents, the dissertation 
proposal, and the dissertation. As such, supervisors ensure their students’ knowledge of the 
literature in the field of study and research topic is as broad and thorough as it is deep. Supervisors 
are responsible for ensuring that the comprehensive portfolio, dissertation proposal, and 
dissertation are complete and ready for viewing by second readers or doctoral committee 
members, as well as members of ethics committees and examiners. 
 
 Supervisors facilitate the creation of communities of colleagues for their students, reaching 
out to the participating universities and beyond. Supervisors guide their students’ overall progress 
through the program. Supervisors, doctoral committee members, and students share responsibility 
for students' depth of knowledge within the research topic and field of study.  
 

Supervisors provide helpful and timely feedback on drafts of written material submitted. 
When required, supervisors provide feedback via the Associate Dean, Graduate Program Director, 
or Chair of Graduate Studies in Education at the home university on matters pertaining to 
supervision of students. Supervisors (rather than students), initiate first contact with potential 
committee members to ascertain availability and interest in working on the doctoral committee.  

 
Supervisors participate in committee discussions about the program, providing input and 

feedback. They keep themselves informed and up to date on policies and protocols, rules and 
regulations of the program. Similarly, they ensure that the students they work with are informed 
too.  
 

In very rare instances, two faculty members may work to co-supervise a doctoral student as 
specified by the policies and procedures of the home university. In such cases, both faculty 
members must be identified as designated faculty qualified to supervise doctoral dissertations at 
the home university. Co-supervisors are identified within the first year of the program and typically 
at the time of application to the program, with a strong rationale provided for this arrangement. 
The Program Committee and Associate Dean, Graduate Program Director, or Chair of Graduate 
Studies in Education must approve the co-supervision. Co-supervisors share equally in the roles and 
responsibilities of advising students throughout the program. Students and faculty considering co-
supervision are encouraged to consider processes that will be used to ensure equity between 
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supervisors, equal enactment of all supervisory responsibilities, and the vetting of disagreements 
prior to requesting such an arrangement. 
 

Student Entry into the Program  
When admitted to the program, supervisors assist incoming students with course planning 

and completing the Plan of Study form. At this stage, there is general agreement between students 
and supervisors about the comprehensive portfolio, proposed dissertation topic, and methodology. 
Students and supervisors continue to engage in developing and refining the comprehensive 
portfolio, dissertation topic, and methodology throughout the program. Supervisors may undertake 
to guide students through the Directed Study elective course, or they may advise students about 
alternative course options.  
  

Sabbatical Leaves and Retirement 
Supervisors always advise the Associate Dean, Graduate Program Director, or Chair of 

Graduate Studies in Education as well as their doctoral students when they are on sabbatical or 
other types of leave. They also inform the Associate Dean or Chairs, as well as their doctoral 
students, about retirement planning, keeping in mind the expectations for mentorship and timely 
feedback as well as the extended timelines typically required for completion of the dissertation. If 
necessary, alternate plans for supervision must be made if it is impossible for supervisors to 
maintain contact with students during these intervals. Normally, supervisors play a key role in 
securing temporary or permanent alternate supervision for students.  
 

Mentoring 
Supervisors provide crucially important mentoring. They engage in regular discussions with 

their students to ascertain their progress in the program and to provide feedback and ongoing 
support. Supervisors steer their students from scholarship at the master’s level to scholarship at 
the doctoral level by extending their participation in the research culture and scholarship. 
Supervisors may facilitate partnership possibilities for students to support their entry into academia 
through scholarly activities such as publishing, conference presentations, fieldwork, and so on. 
Supervisors consult with students, and the Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies in Education when necessary, to complete the Annual Progress Report Form.  

 
Students also may choose to consult supervisors on non-academic personal matters 

affecting progress in the program. In such cases, supervisors may direct students to relevant 
university support services.  
 

Policies, Procedures, and Academic Protocols 
Supervisors are aware of policies and procedures governing graduate studies at the home 

university. Supervisors are familiar with the policies outlined in the latest version of the program 
Handbook and check the program website regularly. Supervisors are aware of and inform their 
students about program and scholarly events (conferences, meetings). 
  

Supervisors, committee members, and students ensure that the comprehensive portfolio, 
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dissertation proposal, and dissertation are prepared satisfactorily. Through the Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education, supervisors also ensure that 
internal and/or external examiners are identified and contacted for oral examination of the 
comprehensive portfolio as well as the dissertation. Students never initiate any contact with 
examiners until after the successful conclusion of an oral examination.  
   

The dissertation is submitted for internal and external examination when students’ 
supervisors and doctoral committees identify that it is of sufficient academic quality to pass internal 
and external examination. The completed dissertation must be free of typographical and 
grammatical errors. Also, the table of contents, references, appendices, and any other materials 
supplementary to the main text must be in their final form. Home university regulations govern the 
preparation of the dissertation, its examination, and oral defence and must be consulted carefully 
by all participants in the process.     
 
 

The Doctoral Committee  
Doctoral students shall have the guidance of a doctoral committee. The committee consists 

of a minimum of three designated faculty members (see Appendix Four). The University of Windsor 
requires an additional doctoral committee member to serve as the External Program Reader. This 
committee member must have Graduate Faculty Status at the University of Windsor and be 
external to the Faculty of Education.  
 

In rare cases, a supervisor may deem it necessary to appoint an additional committee 
member. This committee member must be a designated faculty member at either the home 
university or participating university. The existing doctoral committee should agree on the need to 
include an additional member on the doctoral committee should this request occur after the 
doctoral committee is first struck. The Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies in Education at the home university and the Program Committee must approve 
the inclusion of the additional committee member.  
 

In very rare cases, a supervisor might deem it necessary to appoint a qualified faculty 
member, or an individual of equivalent status, from outside the Joint PhD in Educational Studies 
program to serve on a doctoral committee. This person will offer specialized and unique 
competencies in the dissertation topic and/or research methodology. The Associate Dean, 
Graduate Program Director, or Chair of Graduate Studies in Education at the home university and 
the Program Committee must confirm that the inclusion of the additional committee member is 
necessary and acceptable. Usually, this person will become the fourth committee member of the 
doctoral committee. In all cases, such appointments will be made at the discretion of the Associate 
Dean, Graduate Program Director, or Chair and Program Committee, and home university policies 
will apply. Upon appointment, the additional faculty member is expected to fulfill all duties and 
responsibilities associated with being a member of the doctoral committee and assumes equal 
responsibility supporting, mentoring, and evaluating the student’s progress through the 
comprehensive portfolio, dissertation proposal, and dissertation as well as other responsibilities 
and duties as outlined in the Joint PhD Handbook and the policies and practices of the home 
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university.  
 

Doctoral committee members are second readers of comprehensive portfolio documents, 
the dissertation proposal, and the dissertation. Beyond the supervisor, at least one doctoral 
committee member is a member of the designated faculty at a partner university, while the second 
committee member is a designated faculty member at the home university. Committee members’ 
research interests correlate with students’ research topics with respect to subject area, 
methodology, and research design.  
 

Committee members inform supervisors when they plan to be on sabbatical or other types 
of leave. They also inform supervisors and students about retirement planning, keeping in mind the 
expectations for full participation and timely feedback as well as the extended timelines typically 
required for student completion of the dissertation. If necessary, alternate plans for committee 
membership must be made if it is not possible for the committee member to maintain contact with 
students during these intervals. 
 

Feedback to Students 
To support timely degree completion, supervisors and committee members will provide 

students with feedback and constructive comments on drafts of the comprehensive portfolio, 
dissertation proposal, and dissertation within approximately 4 weeks. Drafts are first reviewed and 
approved by the supervisor before being circulated to committee members. Required revisions 
should be clearly indicated throughout the development of the documents under review. Students 
should anticipate that revisions will typically require multiple drafts, and in some cases, additional 
rounds may be necessary. For guidance, please refer to Appendix Twelve Reverse Plan Document. 
For part-time students, it is recommended to meet with your supervisor to review the Reverse 
Planning Exemplar and adapt it to your part-time schedule.   
 
 

Examiners 
The following policies regarding examiners for the comprehensive portfolio and dissertation 

apply:  
 

Comprehensive Portfolio 
● The external examiner for the comprehensive portfolio defence is external to the student’s 

doctoral dissertation committee. The external examiner is a designated faculty member at 
one of the partner universities, is situated in the student’s field of study, and is at arms-
length from the student.  

 
● The Associate Dean, Graduate Program Director, or Chair of Graduate Studies in Education 

will decide whether a committee member or examiner will travel to participate in the 
defence. This decision is contingent on funding and availability. Otherwise, participation 
takes place via audio or videoconference. 
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Dissertation 
● The external examiner for the dissertation examination is external to the student’s doctoral 

dissertation committee and is a faculty member from a university outside the program. The 
appointment of an external examiner for a dissertation examination is subject to the 
approval of the Dean of Graduate Studies and follows procedures outlined by the home 
university. 
 

● The internal examiner for the dissertation examination at Brock University is a full-time 
tenured faculty member at Brock University, external to the Faculty of Education. They are 
not the student’s friend, past or current research collaborator, or past instructor/supervisor. 

 
● The internal examiner for the dissertation examination at Lakehead University is a member 

of the Faculty of Graduate Studies and a full-time or adjunct faculty member of the Faculty 
of Education. They are not the student’s friend, past or current research collaborator, or 
past instructor/supervisor. 

 
● The external program reader at the University of Windsor is a faculty member of the Faculty 

of Graduate Studies and external to the Faculty of Education. The external program reader 
is appointed to the student’s doctoral committee at the time the committee is struck.  

 
● In the case of a dissertation examination, home university policies and travel allowances for 

examiners attending doctoral dissertation examinations apply.  
 

 
The Program Committee  

The Program Committee is composed of university representatives and the Director. The 
representatives are either the Associate Dean of Graduate Studies and Research, the Graduate 
Program Director, or the Chair of Graduate Studies in Education. In some cases, a designated 
faculty member serves as a representative for the Associate Dean, Graduate Program Director, or 
Chair of Graduate Studies in Education. The Director chairs the Program Committee.  
   

The Program Committee and Director meet monthly, via a virtual meeting platform. The 
Program Committee members meet face-to-face at least once a year.  
 

Members of the Program Committee represent the Secretariat at their home universities, as 
well as represent their home universities on the Program Committee. Program Committee 
members establish committees composed of designated faculty at each of their home universities 
to assist them in developing and implementing the program. 
 

Informed by the home university committees, the Program Committee develops policy and 
protocols for the program. The Program Committee members communicate with faculty members 
and students at the home university, keeping them informed about policies and protocols, as well 
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as rules and regulations of the program.  
 

The Program Committee manages applications to the program, taking into consideration 
the quality of applicants and resources available at the participating institutions.  
 

The Program Committee addresses student appeals and withdrawal requests, as well as all 
transfers including supervisory, field of study, and home university. The Program Committee works 
with the Director and consultants on the planning and development of promotional material, 
summer keynote speakers, and other such matters.  
  

The home universities reimburse expenses for instructors for travel and accommodation 
while teaching the summer doctoral seminars. The home university hosting the summer doctoral 
courses absorbs costs relating to coordination of instructor planning sessions, secretarial support, 
room bookings, printing, and temporary offices for visiting faculty. The host university, for the 
summer doctoral courses, provides two instructors, one for each Doctoral Seminar I and II.   
 
 

The Joint PhD Program Director/Office of the Secretariat   
Overall administrative responsibility for the program lies with the Director and Program 

Committee. The Director serves as Chair of the Program Committee and functions as an 
independent administrator, serving the best interests of the program. The Administrative Assistant 
manages the Office of the Secretariat under the supervision of the Director. 
 

The Director schedules meetings and is responsible for proper preparation and recording of 
agendas and meeting minutes. The Director reports to the participating Deans of Education 
regularly and Deans of Graduate Studies as required. With the Program Committee, Faculty Deans, 
and designated faculty, the Director facilitates reflection on the goals of the program to create 
policy and procedures, and to implement change. The Director liaises with the Program Committee 
in making decisions regarding appeals, withdrawals, field of study and home university transfers, 
and other such matters. The Director prepares material as required by the Universities Council on 
Quality Assurance for submission to The Institutional Quality Assurance Process (IQAP) at the home 
university and liaises through the Deans of Education and Graduate Studies in the preparation and 
management of this material.  
 

The Office of the Secretariat is housed at the home university of the Director and 
Administrative Assistant. The Director ensures that the Office of the Secretariat holds a complete 
set of student and program records, policies and procedures, forms, and all program 
communications. The Director ensures course/ instructor evaluations are carried out and 
distributed by the Administrative Assistant according to union agreements at the home universities.  
   

The Director coordinates admissions to the program. With the Program Committee, the 
Director coordinates instructor workload for courses in the program. The Director also facilitates 
course development and coordinates the annual keynote speaker and all special events. 
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The Director oversees the creation and production of all print and image material, including 
the Program Handbook, website, and newsletters. They ensure that Desire2Learn functions 
smoothly, liaising between their home university distance education department, online course 
instructors, and students. They engage in regular communication with students, faculty, Program 
Committee, Deans, and support staff on a regular basis through the Office of the Secretariat. 
Working collaboratively with the Program Committee, they ensure that all program participants are 
informed of important events such as doctoral dissertation oral defence examinations. From time 
to time, they meet with students and faculty to discuss their program experiences and aspirations 
for the program. 
 

Graduate Student Records 
Graduate student records (electronic) are developed and maintained for all individuals 

enrolled in the Joint PhD in Educational Studies program. Graduate student records are held in a 
locked/secured location at the Office of the Secretariat and the home university. Graduate student 
records are considered active for students enrolled in the program (including leave of 
absences/inactive terms) and for a period of five years following graduation or withdrawal 
(voluntary/involuntary) from the program.  
 

The Program Director, Administrative Assistant, and Program Committee have direct access 
to information contained in graduate student records held in the Office of the Secretariat and will 
access this information only as it pertains to their official duties and as permitted by FIPPA. 
Circumstances may arise where information contained in the graduate student records may be 
required by offices at the partner universities. In these cases, requests for access should be made in 
writing to the Program Director who may approve the request as permitted by FIPPA and with the 
practices and policies of the home university. The Office of the Secretariat may use information in 
the graduate student records for statistical and other analyses intended to support, improve, and 
promote the academic programming, daily operations, and services of the Joint PhD in Educational 
Studies program.  
 

Individuals may review all documents contained in their graduate student records held by 
the Office of the Secretariat, except for evaluations and letters of reference that are understood to 
be confidential. Students may request that erroneous information contained in their records be 
corrected and that recipients of any information found to be in error be advised of the correction. 
Individuals wishing to review their student record normally make an appointment with the Office of 
the Secretariat.  
 

The Office of the Secretariat maintains graduate student records for five years after 
individuals graduate or withdraw (voluntary/involuntary) from the program. Following the five-year 
interval, all documents contained in the graduate student record are shredded/destroyed using the 
services of a bonded, shredding company. The Office of the Secretariat maintains disposal records 
for all shredded/destroyed files.  
 

Graduate student records held at the Office of the Secretariat may contain original or copies 
of some or all the following. 
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● annual progress reports. 
● application. 
● approval of special requests/related correspondence. 
● comprehensive portfolio proposal and defence forms.  
● Dean’s committee review reports. 
● departmental safety forms. 
● dissertation examination notifications. 
● documentation regarding Code of Student Conduct. 
● English language test scores.  
● external examiner reports (comprehensive portfolio). 
● independent study/internship forms.  
● letters from the program. 
● letter of acceptance/advisor identification notation.  
● plan of study forms.  
● research fellowship/assistantship documentation. 
● research plan/statement of intent.  
● student reports and supervisor comment forms.  
● TA/GA contracts.  
● work permits; and 
● writing samples. 

 
Program partners follow the policies and procedures outlined at each home university for 

the development, maintenance, access, and disposal of graduate student records.  
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Appendices 
Appendix One: Application Research Plan Template 
 



 

54 
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Appendix Two: The Plan of Study Form 
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Appendix Three - The Annual Progress Report Form 

 

 
 
In the spring term of each year, Joint Ph.D. students are to meet with their Supervisor (s) to discuss 
their progress in the Joint PhD program, and complete the Annual Progress Report Form. Deadline 
date is May 15th. 
 
Instructions: 

• Student completes Part I – refer to the Plan of Study Document completed prior to their 
first start term. 

• Student forwards form to supervisor(s) and arranges a meeting. 

• Supervisor completes Part II  - discusses progress, areas to focus on, etc. 

• Student and supervisor(s) sign the form. 

• Signed form is emailed by the student to the Associate Dean, Graduate Program Director, or 
Chair of Graduate Studies in Education at the student’s home university. Deadline date is 
May 15th. 

• The form is reviewed by the Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies in Education at your home university. A meeting with the student may be 
required at this time. 

• If no meeting is required, the form is signed by the Associate Dean, Graduate Program 
Director, or Chair of Graduate Studies in Education at your home university and forwarded 
to the Office of the Secretariat by June 1st. 

• The Office of the Secretariat will provide copies of the submitted Annual Report to students 
and all designated faculty indicated in Part I serving on doctoral committees. Copies are 
kept on file at the Secretariat and Graduate Studies offices at the home universities. 

 
Part I: Joint PhD Student Section   
 

Student Name:  

Full-time / Part-time:  

Year of entry to program:  

Home university:  

Field of Study:  

Supervisor:  

Committee members:  
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Indicate in the chart below which program requirements are completed, in progress, or incomplete. Include 
the term and year of completion, or the expected term and year of completion.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Using the Plan of Study Document submitted in your first term of study, reflect on your experiences and 
accomplishments in the program over the past year. Use extra paper if necessary.  
 
Please describe your goals for the coming academic year. Refer to your Plan of Study Document. 
 
 If you plan to be enrolled full-time in the next academic year, please describe funding sources, including (successful) 
applications for internal or external funding. 
 
Part II: Joint PhD Supervisor Comments Section.  
Supervisor (s) Comments: Please comment on the student’s report above, indicating whether you are satisfied with the 
progress made.  
 
Part III: Joint PhD Program Committee Comments Section 
 
Comments by Associate Dean (Windsor)/Chair of Graduate Studies in Education (Lakehead) / PhD Graduate Program 
Director (Brock): 
 
Progressing without concern.  Yes                     No    
 

Course/Program 
Requirement 

Incomplete   
(Indicate term/year 
of expected 
completion) 

Currently in 
progress 

Completed 
(Indicate term and 
year of completion) 

Doctoral Seminar I    

Field of Study course 
(online) 

  
 

 
 

Doctoral Seminar II 
 
 

 
 

 
 

Specialization Elective/ 
Directed Study 

 
 

 
 

 
 

List any additional 
course(s) if required 

 
 

 
 

 
 

Research Colloquium 
(online) 

 
 

 
 

 
 

Comprehensive Portfolio 
 
 

 
 

 
 

Comprehensive Exam of 
Portfolio 

 
 

 
 

 
 

Dissertation Proposal   
 
 

 
 

 
 

Dissertation (indicate 
expected date of oral 
defence) 
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Signature of Student and date: __________________________________      _______________ 
                                   Signature    (Date) 
 
Signature of Supervisor and date: ________________________________       ____________ 
              Signature    (Date) 
 
Signature of PhD Graduate Program Director (Brock)/ Chair of Graduate Studies in Education (Lakehead)/ Associate 
Dean (Windsor) and date:     
 
       _______________________________      _________________ 
          Signature    (Date) 
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Appendix Four: Comprehensive Portfolio & Doctoral Committee 
 

 
 

 
This form is to be completed and forwarded to the respective Associate Dean/Chair of Graduate 
Studies/PhD Director of Graduate Studies in Education for review and approval. The signed form is 
then to be forwarded to the Office of the Secretariat.  
 
New Form   Revised Form  
Student Name: _______________________________________ 
Student Home University I.D.#: ________________________ 
Program Name: _______________________________________ 
Committee Member E-Signature  
Supervisor (first reader1):                    
________________________________ 
 
Co-supervisor (if applicable1):     
 ________________________________ 
 
Committee Member 1  
(home university2):       ________________________________ 
 
Committee Member 2  
(partner university3):       ________________________________ 
 
Committee Member 3  
(mandatory, UWindsor*)      ________________________________ 
 
(External Program Reader):       
External program reader department:    ________________________________ 
 
Additional Committee Member 3 (optional, BU and LU)  
(External Program Reader4):      ________________________________ 
 
 
Department of External program reader:   ________________________________  
 
For revised committees, former members should indicate their assent to the changes:  
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Name: ______________________________ E-Signature:___________________________________ 
 
 
Does research involve human subjects?  Yes      No  
 
If yes, Research Ethics Board approval for this research is: 
 
Pending   Denied    Approved  
 
Supervisors are first readers of students' work. They are designated faculty members in the Joint 
PhD in Educational Studies program at students’ home universities. Supervisors have supervised 
one thesis to completion at the Master of Education level. Supervisor(s) are present in person at 
the comprehensive portfolio, dissertation proposal, and dissertation examinations.  
  2.  Doctoral committee members are second readers. Committee members attend 
comprehensive portfolio, dissertation proposal meetings, and portfolio and dissertation 
examinations in person or via video or teleconference. All committee members are designated 
faculty members in the Joint PhD in Educational Studies program.  
Designated faculty have a completed doctoral degree and are provided status as an instructor, 
doctoral committee member, and/or supervisor by the home university. Typically, they are fulltime 
faculty members in the Faculties of Education and Graduate Studies at the participating 
universities. Designated faculty are engaged in an active program of research and scholarship, and 
they facilitate doctoral students’ immersion into the research culture through their teaching, 
research, and doctoral committee work. Designated faculty are listed in the Directory of Designated 
Faculty, Joint PhD in Educational Studies program (www.jointphdined.org).  
3 Including the supervisor, the doctoral committee is composed of a minimum of three, designated 
faculty from at least two participating universities.  
In exceptional situations, an individual with appropriate academic qualifications from outside the 
program may serve as an additional committee member. Approval is required from the Associate 
Dean or Chair of Graduate Studies in Education and the Program Committee.  
*The University of Windsor requires an additional doctoral committee member to serve as the 
External Program Reader. This committee member must have Graduate Faculty Status at the 
University of Windsor and be external to the Faculty of Education. 
 
Signed and Dated 
 
Student Signature: ________________________________  Date: 
_________________________ 
Supervisor Signature: ______________________________  Date: 
_________________________ 
Co-supervisor signature: ___________________________  Date: 
_________________________ 
(If applicable)  
** University of Windsor Additional Instructions for submission to UWinsite:  
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Instructions for completion: download this form - digitally complete all required components - 
print this form - submit to the necessary committee members for their initial on page 1 - complete 
and sign page 2 - scan both pages of this form - upload the completed form to UWinsite Student as 
a service request (see below).  
Instructions: This form needs to be submitted as a Service Request in UWinsite Student. Login to 
your student account - select Research Tracking - then Service Requests - create New Service 
Request - select Research Activities - select Thesis Review Committee -Choose your program - Add 
attachment -Upload this form and any attachments - Add any relevant comments to text box – 
Click Submit 
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Appendix Five A: Application for the Oral Examination of the Comprehensive 
Portfolio, Option A 

 

 
 

Instructions, Option A: 

Typically, this form is completed when the supervisor, doctoral committee members, and student 
consider the comprehensive portfolio ready for examination. The supervisor will complete the form 
on behalf of, and in consultation with, the doctoral committee and the student.   
 
The external examiner is a designated faculty member from one of the partner universities who is 
situated in the student’s field of study (FOS). The external examiner may be a designated faculty 
member at the student’s home university and is at arms-length from the student (e.g., not a 
current or former research partner/research assistant, teaching assistant, instructor, or personal 
acquaintance).   
 
In most instances, the doctoral committee will agree on the readiness of the comprehensive 
portfolio with respect to proceeding to examination. In rare instances when there is a difference of 
opinion about the readiness of the comprehensive portfolio for the oral examination, students, 
supervisors, and committee members may consult the Associate Dean, Graduate Program Director, 
or Chair of Graduate Studies. The majority of the doctoral committee (3-out-of-4 or 4-out-of-5) 
must agree about the readiness of the comprehensive portfolio in order to proceed to examination. 
A member of the doctoral committee who holds an alternative or dissenting opinion is encouraged 
to submit a minority report. 
 
Student Name (Please Print): 
____________________________________________________________ 
 
Student home university ID #: 
____________________________________________________________ 
 
Field of Study (check one box) 
Cognition/Learning   Educational Leadership/Policy  Social/Cultural/Political Contexts   
 
Title of Comprehensive Portfolio:  
________________________________________________________ 
 
Student Signature: _____________________________                    Date: _____________________ 
 

Doctoral Committee Approval 
Please indicate your agreement as to whether the comprehensive portfolio is ready to proceed to 
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examination. YES, I agree that the comprehensive portfolio is ready to proceed to examination, or 
NO, I do not agree that the comprehensive portfolio is ready to proceed to examination (please 
attach minority report).  
 
Supervisor:  
Name (Please Print): ______________________________________________     Yes                 No   
Signature: ___________________________________ Date: _______________________  
   
 
Co- Supervisor: (If required)  
Name (Please Print): ______________________________________________     Yes                 No    
Signature: ___________________________________ Date: _______________________  
   
 
 
Committee Member 1:  
Name (Please Print): ______________________________________                Yes                  No    
    
Signature: ___________________________________ Date: _______________________  
  
 
     
Committee Member 2:  
Name (Please Print): _____________________________________      Yes                      No  
   
Signature: ___________________________________ Date: _______________________  
  
 
      
Committee Member 3:(Mandatory, UWindsor. External Program Reader) 
Name (Please Print): ______________________________________     Yes                      No                    
External Program reader department: ________________________________________ 
Signature: ___________________________________ Date: _______________________  
  
 
      
Committee Member 3:(Optional for BU and LU. External Program Reader) 
Name (Please Print): ______________________________________     Yes                      No                     
External Program reader department: ________________________________________ 
Signature: ___________________________________ Date: _______________________  

 
 
POSSIBLE EXTERNAL EXAMINERS (Name and contact information)  
1.  _______________________________________________________________________  
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2. _______________________________________________________________________   
3. ________________________________________________________________________   
 
 
Signature of Associate Dean (Windsor): ________________________________________ 
 
Chair of Graduate Studies in Education (Lakehead): _______________________________ 
  
PhD Graduate Program Director (Brock): ________________________________________                   
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Appendix Five B: Application for the Oral Examination of the Comprehensive 
Portfolio, Option B 

 

 
 

 
Instructions, Option B: 
This form is completed when the student considers their comprehensive portfolio question 
responses are ready for examination. Comprehensive Portfolio questions are submitted to the 
committee members at least 4 weeks prior to the scheduled defence date. 
 
The supervisor will complete the form on behalf of, and in consultation with, the doctoral 
committee and the student.   
 
The external examiner is a designated faculty member from one of the participating universities 
who is situated in the student’s field of study (FOS). The external examiner may be a designated 
faculty member at the student’s home university and is at arms-length from the student (e.g., not a 
current or former research partner/research assistant, teaching assistant, instructor, or personal 
acquaintance).  
  
 
Student Name (Please Print): 
____________________________________________________________ 
 
Student home university ID #: 
____________________________________________________________ 
 
Field of Study (check one box) 
 
Cognition/Learning   Educational Leadership/Policy   Social/Cultural/Political 
Contexts   
 

Title of Comprehensive Portfolio Exam Paper Questions:  
 
1. 
_________________________________________________________________________________ 
2. 
_________________________________________________________________________________ 
3. 
_________________________________________________________________________________ 
Student Signature: _____________________________      Date: _____________________                                  
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Doctoral Committee Confirmation of Defence Date  
 
Indicate that you have received the CP exam papers to review for the defence date of: 
 
Defence Date Scheduled: _______________________________________________________ 
 
Supervisor:  
Name (Please Print): ______________________________________________       Yes                     No   
Signature: ___________________________________ Date: _______________________  
   
 
Co- Supervisor: (If required)  
Name (Please Print): ______________________________________________     Yes                      No   
Signature: ___________________________________ Date: _______________________  
   
 
 
Committee Member 1:  
Name (Please Print): ______________________________________   Yes                      No  
    
Signature: ___________________________________ Date: _______________________  
  
 
     
Committee Member 2:  
Name (Please Print): _____________________________________      Yes                      No  
   
Signature: ___________________________________ Date: _______________________  
  
 
      
Committee Member 3:(Mandatory, UWindsor. External Program Reader) 
Name (Please Print): ______________________________________     Yes                      No                    
External Program reader department: ________________________________________ 
Signature: ___________________________________ Date: _______________________  
  
 
      
Committee Member 3:(Optional for BU and LU. External Program Reader) 
Name (Please Print): ______________________________________     Yes                      No                    
External Program reader department: ________________________________________ 
Signature: ___________________________________ Date: _______________________  
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POSSIBLE EXTERNAL EXAMINERS (Name and contact information)  
1.  _______________________________________________________________________  
2. _______________________________________________________________________   
3. ________________________________________________________________________   
 
 
Signature of Associate Dean (Windsor): ________________________________________ 
 
Chair of Graduate Studies in Education (Lakehead): _______________________________ 
  
PhD Graduate Program Director (Brock): ________________________________________                   
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Appendix Six: Protocol for Oral Examination of the Comprehensive Portfolio 
 

 
 
The committee examining the student at the oral examination (the comprehensive portfolio 
examination committee, hereafter referred to as the examination committee) is composed of no 
fewer than five and no more than six members, as follows: 
 
The Chair of the Oral Examination of the Comprehensive Portfolio Committee  
Typically, this person is the Associate Dean, Graduate Program Director, or Chair of Graduate 
Studies in Education, but in some cases the Associate Dean, Graduate Program Director, or Chair of 
Graduate Studies in Education may appoint a designate to serve as Chair. The Chair is present in 
person and does not ask substantive and/or evaluative questions. The Chair ensures that the 
defence is conducted fairly, in accordance with the protocol described here. 
 
The candidate’s supervisor: who is typically present in person. 
 
All Other Members of the Doctoral Committee 
Doctoral committee members attend in person or via video or teleconference. Beyond the 
supervisor, the members will total two designated faculty members. In some cases, an additional 
faculty member may serve as an additional committee member (see page 33 for a description of 
the membership of the Doctoral Committee).   
 
The External Examiner of the Comprehensive Portfolio  
The external examiner attends in person or via video/teleconference.  
 
All members of the examination committee and the student are required to remain present during 
the oral examination of the comprehensive portfolio until the examination concludes. The 
examination may be postponed if one or more of the examination committee members are absent. 
 
Order of Events: Public Presentation and Oral Examination 
 
The examination committee holds an in-camera meeting before the examination begins (10-20 
minutes before). Under the direction of the Chair, the examination committee reviews procedures, 
and confirms that the required committee members are in attendance. 
 
In consultation with the examination committee, the Chair determines the order in which questions 
are to be asked, as well as the approximate time to be allotted to questions (typically 10 minutes 
per examining member per questioning round, with two rounds of questioning possible). 
 
The defending student and members of the university community are invited into the examination 
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room.  
 
The student makes a presentation that is typically about 20-25 minutes in length. The presentation 
focuses on revealing the student’s expertise in relation to the criteria outlined below and as 
evidenced in the material included in the comprehensive portfolio (please refer to Section Three for 
a complete description of the comprehensive portfolio).  
 
A deep understanding of concepts, theories, and issues in the FOS with the possibility of forming 
links to aspects of the FOS that are relevant to the dissertation topic.  
 
Knowledge of current literature and research methods in the FOS with the possibility of forming 
links to aspects of the FOS that are relevant to the dissertation topic.  
 
Ability to analyze, synthesize, and critique research literature and related research paradigms in the 
FOS with the possibility of forming links to aspects of the FOS that are relevant to the dissertation 
topic. 
 
The Chair invites members of the examination committee to ask questions. Usually, there are two 
rounds of questions. At this point, the Chair may also invite questions from members of the public. 
The examination committee focuses on examining the student in relation to the evaluation criteria 
listed above.  Although there is no pre-determined length of CP defence duration, the defence is 
scheduled for approximately two hours, so questioning should be apportioned among those 
present with an opportunity for follow-up questions after a round of questioning has taken place. 
 
When questioning is completed, the Chair asks members of the university community and the 
student to leave the room. 
 
The Chair moderates an in-camera session where the examination committee decides the outcome 
of the oral examination of the comprehensive portfolio. The examination committee attempts to 
arrive at a decision by consensus. If consensus is not possible the examination committee votes. In 
the event of a tie the Chair casts the deciding vote, with the majority vote being held. 
 
The examination committee considers both the comprehensive portfolio and the oral defence of it 
when deciding the outcome of the examination. There are three possible outcomes: 
 
No Major Changes Required: The majority of the examination committee members consider the 
comprehensive portfolio and oral defence acceptable. No changes are required beyond the 
correction of typographical errors and perhaps minor corrections of wording. The student’s 
supervisor reviews and approves the corrections. The examination committee completes the Oral 
Examination of the Comprehension Portfolio Approval form (Appendix Five) that is forwarded to 
the Graduate Studies in Education office and the Office of the Secretariat. 
 
Changes Required: The majority of the examination committee members consider the 
comprehensive portfolio and oral defence acceptable. Although a second oral examination is not 
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scheduled, more significant changes/inclusions are required of the comprehensive portfolio. The 
student’s supervisor and doctoral committee review and approve the revisions. When the student 
successfully revises the comprehensive portfolio, the examination committee completes the Oral 
Examination of the Comprehension Portfolio Approval form (Appendix Seven) that is forwarded to 
the Graduate Studies in Education office and the Office of the Secretariat. 
 
Unsatisfactory: The majority of the examination committee members consider the comprehensive 
portfolio and/or oral defence of it unacceptable. Procedures for unfavourable judgements are 
outlined below.  
 
Once the examination committee has made its decision, the student is invited back into the 
examination room, and the Chair conveys the examination committee’s decision to the student. 
 
Unfavorable Judgements 
The examination committee determines what revisions are required of the comprehensive 
portfolio, as well as whether a second oral examination is required. To follow up, the Chair informs 
the student and all members of the examination committee in writing of the examination 
committee’s final decisions regarding any or all of the following:  
 
Specific revisions are required of the comprehensive portfolio. 
 
The date for resubmission of the comprehensive portfolio (normally within six months). 
 
The person delegated to supervise revisions (usually the supervisor and in some cases also the 
doctoral committee).   
 
The date for the second oral examination.     
 
When the student successfully defends the comprehensive portfolio, the examination committee 
completes the Oral Examination of the Comprehension Portfolio Approval form (Appendix Seven) 
that is forwarded to the Graduate Studies in Education office and the Office of the Secretariat. 
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Appendix Seven: Report of the Joint PhD Comprehensive Portfolio/Exam and Oral 
Defence Examination Committee 
 

 
 
Name of Candidate: 
Student Number: 

Field of Study (check one): Cognition & Learning     ☐ 

          Educational Leadership and Policy Studies  ☐ 

          Social/Cultural/Political Contexts of Education    ☐ 
 
Date of the Examination: Click or tap to enter a date. 
 
 

OPTION A: Title of the Comprehensive Portfolio 
 Click or tap here to enter text                                            
 
 

OPTION B: Title of the Comprehensive Presentation (Optional) 
Click or tap here to enter text.                                                                          
 
OPTION B: Titles of Exam Papers 1, 2, and 3 
 
1. Click or tap here to enter text.                                                           
 
2.Click or tap here to enter text.                                                                        
 
3.Click or tap here to enter text.                                                                         
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As a Chair of the Comprehensive Portfolio oral defence, I confirm that each member of the 
Examining Committee identified below has given their verbal approval of the evaluation of the 
Comprehensive Portfolio and oral defence as noted below.  

Chair of the oral defence (print name): ________________________________________ 

Chair of the oral defence signature on behalf of the examining committee:  

X 

 

  

Candidate’s External Examiner (print name): __________________________________  

Candidate’s Supervisor (print name): _________________________________________  

Candidate’s Co-Supervisor, if required (print name): ____________________________                       

Candidate’s Committee member (print name): _________________________________  

Candidate’s Committee member (print name):  _________________________________  

Candidate’s Committee member (print name): _________________________________  

Candidate’s Committee member (print name): _________________________________  

 
Evaluation of the Comprehensive Portfolio and oral defence (Check one): Option A or B  
 

The committee affirms that the candidate has successfully demonstrated: 

(a) understanding of theories, concepts, and issues in the field of study;                 Yes ☐     No ☐ 

(b) knowledge of current literature and research methods in the field of study;     Yes ☐     No ☐ 

(c) understanding of and ability to critically review research in the field of study;   Yes ☐    No ☐ 
(d) ability to analyze & synthesize the literature on a specific problem within the field of study.                    

Yes ☐   No ☐ 

 

Final Evaluation and Committee Decision: 

Comprehensive Portfolio and oral defence acceptable: ☐ 

Comprehensive Portfolio and oral defence acceptable subject to modifications: ☐  

Comprehensive Portfolio and oral defence unacceptable: ☐  

 Grade (Check one):  Pass: ☐     Fail ☐ 
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Appendix Eight: Comprehensive Portfolio Digitization & Release Form 
 

I hereby consent to the digitization (pdf) and uploading of my defended comprehensive portfolio, 
(Option A, with any required revisions) or the titles of my three exam papers (Option B) to secure, 
password-protected sites hosted at Brock University, Lakehead University, and the University of 
Windsor, which will be monitored by the Office of the Secretariat of the Joint PhD in Educational 
Studies program.  

I understand that I may choose to remove any personal information contained in my 
comprehensive portfolio (e.g., vitae). I also understand that all faculty supervisors of the Joint PhD 
program (Brock University, Lakehead University, and the University of Windsor) will have access to 
my portfolio (to be shared with the students they supervise). The sites will clearly state that all 
materials contained within are copyrighted and that reproduction (whole or part) or distribution 
(whole or part) of any materials, including my portfolio, is forbidden.  

I understand that at my request, my comprehensive portfolio or exam paper questions will be 
removed from the online sites by contacting the Office of the Secretariat. 

 

____________________________________ 

Signature of Doctoral Candidate 

 

 ____________________________________  

(Name of Doctoral Candidate) 
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Appendix Nine: Comprehensive Portfolio Defence Feedback Form (Optional) 
 

Joint PhD Comprehensive Portfolio Feedback Form 
(Collecting student experiences and opinions) 
 
Survey Information and Consent 
Based on previous Institutional Quality Assurance Process (IQAP) recommendations and student feedback, the 
Joint PhD in Educational Studies program introduced a second way to complete the Comprehensive Portfolio and 
defence. Beginning in Fall 2025, students may complete either Option A (the original format) or Option B (the 
newly approved format). This survey is being conducted for program evaluation and quality assurance purposes 
and not as a research study. 
 
You are invited to complete a survey about your experience completing the Comprehensive Portfolio requirement 
in the Joint PhD program. The purpose of this survey is to gather student feedback on the Comprehensive 
Portfolio process and requirements. Survey responses will be used to inform program review, quality assurance 
activities, curriculum and process improvements, and future Institutional Quality Assurance Process (IQAP) 
reviews. Results will be reviewed by program administrators and faculty responsible for program evaluation and 
planning and will be reported only in aggregate form. Individual responses will remain confidential and will not be 
used in the assessment or evaluation of any student. 
 
A copy of this survey will be provided to students and their supervisors at the start of the program for 
information, along with the Reverse Planning Document and their Plan of Study Form. Students are asked to 
complete the survey after they have successfully defended their Comprehensive Portfolio. They will receive an 
online survey link at that time.  
 
Participation in this survey is voluntary.  
Students may skip any question or stop the survey at any time. Choosing not to participate will not affect your 
academic standing, evaluation, or relationship with the program, supervisors, or partner institutions. All 
responses will be kept confidential and reported only in aggregate form. No identifying information will be 
included in any reports.

 
Checkbox Consent Item 
Consent to Participate 
I have read the information above and voluntarily agree to participate in this survey. 
(Required to proceed) 
 

  I agree 

  I do not agree   

 
  



 

75 

 

Scale: 
1 = Strongly Disagree | 2 = Disagree | 3 = Neutral | 4 = Agree | 5 = Strongly Agree 

 
Section A: General Questions (All Students) 

 1 2 3 4 5 

The purpose of the Comprehensive Portfolio was clearly 
communicated. 

     

I have discussed with my supervisor and/or committee what 
level of REB approval is required for my CP 

     

I understood the differences between Option A and Option 
B. 

     

The process for selecting or changing my CP option was 
clear and manageable. 

     

The expectations for completing the CP within the 
recommended 1–2 terms (typically) were clear. 

     

The workload for my chosen CP option was reasonable.      

The instructions and documentation provided were clear 
and helpful. 

     

My Supervisory Committee communicated expectations 
clearly. 

     

My Supervisory Committee was available and supportive 
throughout the process. 

     

I understood what to expect during the oral examination.      

The oral examination format effectively assessed my 
readiness for candidacy. 

     

 
Optional: Provide any additional comments about your overall experience. [text answer] 

 
Section B: Process and Administration (All Students) 

 1 2 3 4 5 

Administrative processes (deadlines, forms, scheduling) 
were clear and easy to follow. 

     

I felt adequately supported by the program throughout the 
CP process. 

     

The CP process contributed to my growth as a doctoral 
researcher. 

     

Overall, I am satisfied with my experience completing the 
Comprehensive Portfolio 
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Open-ended: Any additional comments or recommendations for the Comprehensive Portfolio 
process and administration. [text answer] 

 
 
Section C: Option A — Portfolio (Only for Students Who Selected Option A) 

 1 2 3 4 5 

The expectations for each portfolio component were clearly 
defined. 

     

The reflective introduction guidelines were clear.      

The structure of Option A allowed me to demonstrate my 
learning and scholarly development. 

     

I understood the process for submitting my final portfolio 
materials. 

     

The requirement that Option A portfolios may be posted in a 
secure repository was clearly communicated. 

     

 
How long (terms or years) did it take to complete your CP. [text answer] 
Comments explaining why it took that long. [text answer] 
What would have helped speed up the process. [text answer] 
Optional: Please provide any suggestions for improving Option A. [text answer] 

 
 
Section D: Option B — Exam (Only for Students Who Selected Option B) 

 1 2 3 4 5 

The expectations for developing the three exam questions 
were clear. 

     

The guidance provided by my committee during question 
development was helpful. 

     

The rule limiting feedback during the writing period was 
clearly communicated. 

     

Writing the papers independently (without feedback during 
writing) was manageable. 

     

The 1-2 term (typically) period to complete the papers was 
reasonable. 

     

The evaluation criteria for the written papers were clear.      

The structure of Option B allowed me to demonstrate my 
scholarly readiness. 
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How long (terms or years) did it take to complete your CP. [text answer] 
Comments explaining why it took that long. [text answer] 
What would have helped speed up the process. [text answer] 
Optional: Please provide any suggestions for improving Option B. [text answer] 
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Appendix Ten: Approval of the Dissertation Proposal Form 
 

 
 
 

Student Name: _____________________________       

Home University (HU) ID#: ______________________ 

Date of Dissertation Proposal: _________________  

Title of proposed dissertation topic as outlined in the proposal: 

_________________________________________________________________________________ 

 

The names and signatures below affirm that the doctoral committee approves of the dissertation 
proposal, and that the candidate may now move forward to gain Research Ethics clearance from 
the home university and all relevant institutions prior to engaging in data collection. 
 

   Home University (check one) 

 
 

           Name        Electronic Signature Brock  Lakehead  Windsor 

Supervisor 
 

     

Co-supervisor (if 
applicable) 
 

     

Committee Member 1 
(HU) 
 

     

Committee Member 2 
(partner university) 
 

     

Committee member 3 
(mandatory, 
UWindsor, External 
Program Reader) 
 

     

Committee Member 3 
(optional (BU,LU) 
External Program 
Reader  
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Appendix Eleven: Joint PhD in Educational Studies Program Course Evaluation Form 
 

 

 

 
 
Please read each statement and select the response that best summarizes your opinion. 
 

Key: Strongly Disagree     Disagree     Neutral     Agree     Strongly Agree       Not Applicable 
 
Course Evaluation 

1. The objectives of the course were clearly stated.  
 

2. A stimulating and interesting learning environment was established.   
 

3. The course (readings, discussion, assignments) required me to examine appropriate 
research methodologies and theories.  

 
4. The expectations and workload were reasonable and appropriate.  

 
5. The readings and course materials enriched the course content.  

 
6. The evaluation criteria were clearly stated.  

 
7. The evaluation criteria were fair.   

 
8. I received feedback during the course based on my assignments.   

 
9. I learned a great deal in this course.   

 
10. The course content was current and relevant.  

 
11. The instructional material was appropriate for an online learning experience.  

 
12. Please provide written comments. 

 
Joint PhD in Educational Studies Evaluation of course Instructor:  
Please read each statement and select the response that best summarizes your opinion. 
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Key: Strongly Disagree     Disagree     Neutral     Agree     Strongly Agree 
 

1. The instructor was knowledgeable.   
 

2. The instructor demonstrated respect and interest in students.   
 

3. The instructor was clear and reasonable in terms of timelines.  
 

4. The instructor encouraged students to inquire, question and reflect.  
 

5. The instructor was prompt in returning my assignments  
 

6. The instructor was accessible to students.  
 

7. The instructor established good rapport with students in this course.   
 

8. The instructor facilitated group interaction and discussion  
 

9. The instructor encouraged and facilitated individual growth  
 

10. The instructor encouraged student ownership and self-direction  
 

11. The instructor was available to support the learning material for this course.  
 

12. Please provide written comments. Single line text.  

 
Evaluation of Online Instruction in this Course 
Please read each statement and select the response that best summarizes your opinion. 
 

Key: Strongly Disagree     Disagree     Neutral     Agree     Strongly Agree     Not Applicable 
 

1. The learning platform (D2L) is well suited for this course format. 
 

2. Despite the format of this course (online/asynchronous), there were ample opportunities to 
communicate with other learners. 
 

3. Online communication between all participants was well organized and effective  
 

4. Course materials including course outlines and readings were easily accessible online  
 

5. The online component was supplemented by other modes of communication, such as 
virtual meetings, teleconferencing, videoconferencing, and email.   

 
6. Please provide written comments.  Single line text.  
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Evaluation of Technical Set up and Support for this Course 
Please read each statement and select the response that best summarizes your opinion. 
 

Key: Strongly Disagree     Disagree     Neutral     Agree     Strongly Agree     Not Applicable 
 

1. If I had problems with the technology associated with this course, it was easy to get 
assistance.  
 

2. D2L functioned well in this course. 
 

3. Adequate technical support was available.  
 

4. Please provide written comments. Single line text.  
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Appendix Twelve: Reverse Planning Full Time Exemplar 
 

 Deadline    Task  CP, Option A Task: CP, Option B 

5th academic year – 

Spring Convocation.  
Projected Graduation Date  Projected Graduation Date  

5th academic year – 

Summer term. May 

1st  

Final Copies Due in Faculty of Graduate Studies 

for completion in the Winter Term (check with 

your home university)  

Final Copies Due in Faculty of Graduate 

Studies for completion in the Winter Term 

(check with your home university)  

4th academic year. 

Winter term. April.  
Dissertation Defence  Dissertation Defence  

4th academic year. 

Winter term. March.  
External Examiner (reading and editing)  External Examiner (reading and editing)  

4th academic year. 

Winter term. January.  
Internal Examiner (reading and editing)  Internal Examiner (reading and editing)  

4th academic year. Fall 

term. November.  
Draft to Committee Members (multiple drafts)  Draft to Committee Members (multiple 

drafts)  

4th academic year. Fall 

term. September  
First Full Draft to Supervisor (assuming the 

work is already in good shape, but expect 

multiple drafts)  

First Full Draft to Supervisor (assuming the 

work is already in good shape, but expect 

multiple drafts)  

4th academic year. 

Summer/Fall term 

June -  
September  

Writing (This varies greatly. Four months of 

intense writing is assumed here.)  
Writing (This varies greatly. Four months of 

intense writing is assumed here.)  

3rd/4th academic year. 

Winter/Summer term. 

March – May.   

Data Collection & Analysis (This varies greatly)  Data Collection & Analysis (This varies 

greatly)  

3rd academic year. 

Winter term. February.  
Human Subjects: Ethics Approval – 4-5 weeks 

for Chair & then University REB, considerably 

more if external organizations like school 

boards are involved, or if submission is initially 

incomplete or imprecise.  

Human Subjects: Ethics Approval – 4-5 

weeks for Chair & then University REB, 

considerably more if external organizations 

like school boards are involved, or if 

submission is initially incomplete or 

imprecise.  

3rd academic year. 

Winter term. January.  
Proposal approval meeting with Committee  Proposal approval meeting with Committee  

3rd academic year. Fall 

term. November.  
Proposal Full Draft  Proposal writing : Proposal Full Draft 

 

3rd academic year. Fall 

term. October.  
Portfolio Defence; Students encouraged to 

submit their redacted (of personal information) 

CP to the Comprehensive Portfolio Repository.  

Portfolio Defence: Students encouraged to 

submit written responses for publication 

upon completion of the examination 

3rd academic year. Fall 

term. September.  
Portfolio to examiner   

3rd academic year. 

August.  
Portfolio draft to committee: could be several 

drafts before approval to send to the external 

examiner. See note below. 
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 Deadline    Task  CP, Option A Task: CP, Option B 

3rd academic year. 

Summer term. July.  
Portfolio draft to supervisor: could be several 

drafts before approval to send to the 

committee. See note below. 

Student sends exam papers to supervisor, 

committee and external reviewer at least 4 

weeks prior to defence.  Supervisor 

schedules CP defence  

3rd academic year. 

Summer term. May – 

June.  

Writing and assembly of comprehensive 

portfolio  
Comprehensive Portfolio Questions Writing: 

no further input from supervisor or 

committee. 

2nd academic year. 

Winter term. January 

–  
April.   

Assembly and creation of scholarly tasks for 

portfolio (some of these should be completed 

during the first year in addition to course 

work)  

Comprehensive Portfolio Questions Writing: 

no further input from supervisor or 

committee. 

2nd academic year. Fall 

term. September – 

December.   

Research Proposal Colloquium Course + 

scholarly tasks; literature can be suggested by 

committee. 

Research Proposal Colloquium Course; 

establish doctoral committee; 

comprehensive portfolio questions 

confirmed; literature can be suggested by 

committee 

2nd academic year. 

Summer term. July.   
DSII + Scholarly tasks. Literature can be 

suggested by committee. 
DSII; establish doctoral committee; 

comprehensive portfolio questions dialogues 

evolving; literature can be suggested by 

committee 

1st academic year. 

Winter term. January-

April.  

Directed Study course + Scholarly tasks: 

establish doctoral committee; comprehensive 

portfolio direction/dialogue evolving; literature 

can be suggested by committee; work on 

completion of scholarly tasks. 
  

Directed Study course; establish doctoral 

committee; comprehensive portfolio 

questions dialogues evolving; literature can 

be suggested by committee  

1st academic year. Fall 

term. September-

December.  

Field of Study Course + Scholarly tasks: 

establish doctoral committee with supervisor; 

work on completion of scholarly tasks.  

Field of Study Course; establish doctoral 

committee; comprehensive portfolio 

questions 

1st academic year. 

Summer term.  July 

start.   

DSI: discuss doctoral committee with 

supervisor; discuss scholarly tasks.  
DSI: discuss doctoral committee with 

supervisor 

NOTES:  

• This is a suggested timeline showing generalized minimum durations. It can vary. 

• Incoming students have two options for fulfilling the Comprehensive Portfolio requirement: 

Option A or Option B. The chosen option must receive final approval from supervisor(s). 

• Multiple revisions to drafts can be expected as a normal aspect of the writing process 

(Comprehensive Portfolio Option A, Proposal, or Dissertation) and will regularly be required 

by the supervisor(s) and committee member(s).   

• Due to faculty commitments, expect some time will be required in scheduling committee 

meetings and defences.   

• Students are expected to maintain consistent communication with supervisor(s) throughout 
the course of study.  



 

84 

 

 

Appendix Thirteen: Academic CV Template 

 

 
  
Name  
Home Address  
Phone  
Email  
Education  
Doctor of Philosophy, Discipline, University, City, Province Years  
Thesis title.  
 
Master of (Science, Arts, Engineering), Discipline, University, City, Province Years  
Thesis/Project/Culminating Paper title (as relevant).  
 
Bachelor of (Science, Arts, Engineering), Discipline, University, City, Province Years  
Thesis/Project/Culminating Paper title (as relevant).  
 
Awards, Distinctions and Fellowships  
List awards and fellowships in this section, ordered by most-to-least recent and with annualized 
award amounts listed in brackets.  
List major fellowships that were offered and declined (note as declined).  
 
Employment History  
Provide a list of employment experiences outside of the university.  
List from most-to-least recent.  
 
Academic Positions  
Provide a list of employment experiences in the university.  
List from most-to-least recent. Use short, bulleted to outline your research subject and position 
responsibilities.  
 
 
Research Assistant, Department, University, City, Province Term, Year  
 
List discrete outcomes (publications, conference proceedings) or skills gained.  
 
 
Teaching/Professional Experience  
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• Lecturer: Course Name, Department, University, City, Province Term, Year o Very brief 
description of course content, special modules, etc.  
• Teaching Assistant: Course Name, Department, University, City, Province Term, Year o Very 
brief description of course content, special modules, etc.  
 
Publications: Refereed  
• Organize publications by subsections (Books, Book Chapters, Peer-Review Journal 
Publications, Works Submitted for Publication).  
• Order from most-to-least recent and use APA formatting.  
 
Publications: Technical Reports and Non-Refereed  
• Organize by appropriate subsections (Technical Reports, Book Reviews etc.).  
• Order from most-to-least recent and use APA formatting.  
 
Presentations & Abstracts  
• List papers presented at conferences and learned societies.  
• Order from most-to-least recent and use APA formatting.  
 
Grants External  
• Research Project Title, Researchers including PI, Funding Source, Years, Amount  
• Order from most-to-least recent.  
 
Internal  
• Research Project Title, Researchers including PI, Funding Source, Years, Amount  
• Order from most-to-least recent.  
 
Student Supervision (Masters, Undergraduate)  
• Name of student, title, thesis/project/independent study, date  
• Order from most-to-least recent.  
 
University and Community Involvement /Administrative Activity  
• List university, department, and community activities.  
• Order from most-to-least recent.  
 
Other Scholarly Activities  
• Order from most-to-least recent. 


